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HE^ADQUARTERS PHILIPPINE COAST GUARD
(Punonghimpitan Tanod Baybayin ng pilipinas

Beputy chief of coast Guard staff for HumanResLurce Management, cG-1
1gg 25th St", port Area

1018 Manila

MEMORANDUM

To : The Coast Guard Adjutant

From : Deputy Chief of Staff for Human Resource and Management, CG-l

Subject : Publication on Circular regarding PCG Guidelines in the filing of
Statement of Assets, Liabilities and Net Worth (SALN) and for other
purposes

Date : 10 June 201S

1. This pertains to CPCG approved CG-1 initiated DF dated 09 June 2A1S on the
proposed Circular on PCG Guidelines and Procedures in the filling of SALN and for
other purposes.

2. ln this connection, request publication and the widest dissemination of the said
Circular.

3. For consideration.

Serving our Nation by "Ensuring Safe, Clean and Secure Maritime Environment"
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SUMMARY:

1. Reference: Letter from chairman, TWG for sALN dated 21 Aprir zols
2' Above reference pertains to the seminar workshop conducted by theTechnicar working cr91p (Twc) on 

^sALN il frJ"v*"i c,r, dn zs _-ii renrra,y
3ffi,1"J "e 

purpose or formulating sALN guiJetinJi'pil""our*s, accountabitity and

3' The proposed HPCG Circular was formulated and drafied during the saidworkshop' Wherein,-s-aid Circular provides Guidelines and procedures for the pCGperconnel in Filing of sALN and for other purposes. (see attached encl)

4- rn rine with this, coMMo DANILO M UBALDO pCG, the chairman ofTwG for sALN recommends the consider:ation anJ approval of the proposed
circular on PCG Guidelines and Procedures in the Filing of SALN and for. otherpurposes.

5' ln this regard, CG-1 mncurc with the recommendations of Chairman,TWG for SALN and further recommends for its approvai

RECOMMENDATION:

6_ Approval of para S.

SECURITYCL@

SUBJECT: pno
PCG GUIDELINES IN THE FILING
OF STA,TEMENT ',OF ASSETS,
LIABILITIES AND NET N'ORTH(SALN) AND FOR OTHER
PURPOSES, REQUEST FOR

AFPRO}TD /

--a.EfIDoNAJ

Serving onr Nation b3 "Enntring Sqfb, Ctean anrl secure h{aritime Enpirantlent,,



From

To

Subj

Ref

Encl

DEPARTMENT OF TRANSPORTATION AND COMMU NICATIONS
Philippine Coast Guard

Coast Guard Base Farola, Muelle dela Industria
Binondo, 1006 Manila

21 April2A15

Chairman, Tl,yG for SALN

' Commandant, Philippine Coast Guard
(Attn: Deputy Chief of Coast Guard Staff for Human Resource
Management, CG-I)

Approval of Proposed circular on pcc Guidelines and
Procedures in the Filing of statement of Assets, Liabilities, and
Net l,Uorth (SALN) and for other purposes

HPCG SO # 223 dtd 21 December 2Oi4

Proposed Circular on
Filing of Statement of
and for other purposes

PCG Guidelines and Procedures in the
Assets, Liabilities, and Net Worth (SALN)

1. The herein reference pertains to the Order providing for the designation and
composition of the Technical Working Group (TWG) on SALN to formulate
guidelines, procedures, accountability and sanction.

2. Pursuant to the herein reference, the TWG conducted a seminar workshop in
Tagaytay City on 25 - 27 February 2A15 for the purpose of formulating SALN
guidelines, procedures, accountability and sanction. As a result of the said seminar
workshop, the Proposed HPCG Circular providing for the PCG Guidelines and
Procedures in the Filing of SALN (encl) was formurated and drafted.

3. ln this connection, the herein Proposed Circular on PCG Guidelines and
Procedures in the Filing of SALN and for other purposes (encl) is submitted for
consideration and approval.
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HEADQUARTERS PHILIPPINE COAST GUARD
(PunonghimpilanTanodBaybayinngPilipinas)

CAAST GUARD LEGAL SERY'CE
139 25th Street, Port Area

Manila, 1018

2 E5 94',

03 June 2015

CGLS LTR-0615-__6,t__

From : Commander, Coast Guard Legal Service
For : Commandant, Philippine Coast Guard
Via : Deputy Commandant, PCG

Chief of Coast Guard Staff

Subj : Legal Comment on the Proposed Circular on PCG Guidelines and Procedures in

the Filing of Statement of Assets, Liabilities, and Net Worth (SALN) and for other
purposes, Request for

Ref : Copy of the Proposed Circular on PCG Guidelines and Procedi.ires in the Filing
of Statement of Assets, Liabilities, and Net Worth (SALN) and for other purposes

1. Above reference pertains to the referred document from Chief of Coast Guard Staff
containing the Proposed Circular on PCG Guidelines and Procedures in the Filing of
Statement of A.ssets, Liabilities, and Net Worth {SALN) and for other purposes, requesting for
legal comment.

2. Upon due examination and review of the attached copy of the said document, this Service
finds the Proposed Circular on PCG Guidelines and Procedures in the Filing of Statement of
Assets, Liabilities, and Net Worth (SALN) and for other purposes to be legally in order and in
accordance with the prescribed rules, regulations and guidelines set by the Civil Service
Commission in accomplishing SALN. Accordingly, this Service recommends the approval of
the same.

3. For consideration and approval.
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philippins Coast Guard

PUNONGEX}dPIIJAN XEI{OP BAYBAYIN NG PI&IPINES
{.Headquarbers Fhilippine Coast Guardi

L3g Z5tt, Street, port Area
l"0l.B Manila

HPCG K.

SPECIAI. ORDERS
NL}MBER 223

1. EDRD of
to 09 Jan 15.

21. December 2SL4

(EITBIqI}
SN2 Gay Lord S Busj"co 006734 pCG is extended

2. Fol:n'.med offrs designated to compose the fechnical(TfiG) to formuf.ate SAXN G-uideJ,ines, procedures, Accountahilityeff as of 1'l Dec L4

fm 05 Jan 15

working 6roup
and Sanction

Dse.lg&I+.q!
0-91"10 pCG cfilrman
CI*128tS1 FCG Meinber
0-130593 PCG Member
0*0345 pCG Mer*ber
0-0600 pCG Member

PCG Member

3' commutation of unused lv granted to fol-named offrs and Non*offrseff as of 1? Dec 1.4 authorized pur to EO LAl.t, s*86.

T,CDR.

LCDR
LCDR

l;5.
CPO
PO1
PCI1

BY CO$'{AND OF

OFFICIAL:

J.rf $Z$L
],CDR
Coast

DIS?RIBUTTON:
\1B"

Name
CSMMO DANILO M UBAI56*
CAPT JOEY DAMASO D VEI,ARDE
CDR TVAN E ROLDAN
LT ATBERTO ? TEBRE
ENS ROJANE B MACARAIG
P/ENS .TERA M DECO],OTVGON

1{ame
JANE J GESUffi
RODERIK M ELIOBAN
TUNOVICO D TIBR}IIA
RO$AI,IE ff AEII,A
Aurelio G llernandez
Joel F Briagas
Dorninador L Soriano
Luisito L DeIa Cruz

VICS A}MIRAI, I$QRENA:

0-0302 pcc
0*0304 pcc
0*0331 PCc
0-0332 PCG
?88?33 PCG
?9121? PCG
710{9? PCG
-t7 6442 ?c6

Lv Ealancer6a-6*
150 days
160 days
L60 days
287 days
2?4 days
3?4 <iays
2?6 days

JOSET,I?O T DELA CRUZ
col&{o pcG
Chief of Coast Guard Staff

fl & El ,'6-".8- .Ei ,il_ss*s



PUNONGHIMPILAN TANOD BAYBAYIN NG PILIPINAS
(Headquarters Philippine Coast Guard)

139 25th Street, Port Area
Manila

HPCG I CGIAS

cTRCULAR)
NUMBER o3-15)

1 5 June 201 5

PCG GUIDELINES AND PROCEDURES IN THE FILING OF
$TATEMENT OF ASSETS, LIABILIflES AND NET WORTH (SALN)

AND FOR OTHER PURPOSES

I. AUTHORITY

A. Section 17, Article Xl of the 1987 Constitution of the Philippines;

B. Republic Act No. 6713 (Code of Conduct and Ethical Standards for
Public Officials and Employees) and its lmplementing Rules and Regulations
(lRR); and

C. Republic Act No. 9993 (PCG Law of 2009) and its lRR.

II, REFERENCE

A. Civil Service Commission (CSC) Resolution Number 060231 on the
subject: Review and Compliance Procedure in the Filing and Submission of the
Statement of Assets, Liabilities and Net Worth (SALN) and Disclosure of
Business lnterest and Financial Connections dated 01 February 2006;

B. CSC Memorandum Circular Number 10, s. 2006, Review and
Compliance Procedure in the Filing and Submission of the Statement of Assets,
Liabilities and Networth and Disclosure of Business lnterest and Financial
Connections dated 17 April 2006;

C. CSC Resolution Number 1300173 promulgated on 24 January 2413,
Use of the SALN form (for the Year 2012 and Onwards) dated 24 January 2413;

D. Guidelines in the Filling Out of the SALN (SALN Revised 2013);

E. CSC Memorandum Circular No. 03 s. 2015, Amendment to CSC
Memorandum Circular No. 2, s. 2013 (Revised Statement of Assets, Liabilities
and NetWorth [SALN] form); and

F. HPCG CircularNumber 11-14 dated 11 November2O14, Revised Code
of Conduct and Discipline for PCG Uniformed Personnel.



III. PURPOSE

This Circular prescribes the guidelines and procedures in the filing of
SALN by PCG Uniformed Personnel including the respective responsibilities of
the Concerned Units i PCG Uniformed Personnelwith provisions for the offenses
and corresponding penalties for the violations thereof.

IV. SCOPE AND GOVERAGE

This Circular shall apply to all PCG Uniformed Personnel who are in the
active PCG Service including separated PCG Uniformed Personnel but, only for
the purpose of submission of their SALNs as required herein'

V. DEFINITION OF TERMS

For purposes of this Circular, the following words and phrases shall be

defined as:

A. Acquisition cost - refers to the amount of money paid to acquire or own
something. This shall also refer to the amount of expenses incuned for
improvements introduced on a real property;

B. Administrative Officer of Mother Units - refers to the designated
Administrative Officers of Mother Units;

C. Administrative Officer / Petty Officer-in-Charge (POIC), Administrative
Branch of Subordinate Units * refers to the designated Administrative Officers or
POIC, Administrative Branch of units under the control and supervision of Mother
Units;

D. Affinity - refers to the relationship of a husband to the blood relatives of
his wife, or a wife to the blood relatives of her husband;

E. Assets - refer to the declarant's real and personal properties, including
those of his I her spouse and unmarried children below eighteen (18) years of
age living in his / her household;

F. Balae - refers to the parent of the declarant's son-in*law or daughter -
in - law;

G. Bilas - refers to the declarant's brother*in-law's wife or sister-in-law's
husband;

H. Business lnterest - refers to the declaranfs existing interest in any
business enterprise or entity, aside from his / her income from government;

l. Capital Property - refers to the properties exclusively owned.by the
husband;

J. CGIAS' List - refers to the list of all PCG Uniformed Personnel who did
not submit SALNs and / or have submitted SALNs with incornplete data;

K. Consanguinity - refers to the relationship by blood from the same stock
or common ancestor;



L. Commander- referc to the Commander of Mother Units;

M. Commander's List - refers to the list of all PCG Uniformed Personnel
under his I her Unit indicating those who submitted or did not submit their SALNs;

N. Financial Connections - refer to the declarant's existing connections
with any business enterprise or entity, whether as a consultant, adviser and the
like, with an expectation of remuneration for services rendered;

O. lmprovements - refer to all works that are constructed or introduced to
the land, or repairs or improvements made to the land or building after its initial
acquisition;

P. lncomplete Data - refer to unfilled datalentries; no "N/A" for not
applicable information; no pagination; no signature of co-declarant I spouse; no
signature of Administering officer; and no check mad< in the option box for joint,
separate or not applicable.

O. lnsubordination - refers to the willful disobedience to the lawful
reasonable order of a person in authority.

R. lnso - refers to the appellation for the wife of an elder brother or male
cousin;

S. Liabilities - refer to the financial liability or anything that can result to a
transfer or disposal of an asset;

T. Mother Unit - refers to all Functional Commands, Major Operating Units
(Districts), Major Support Commands, Technical Units, Special Units, and Coast
Guard Bases (Annex "1" - List af PCG Units);

U. Net Worth - refers to the sum of all assets (real and personal) less total
liabilities;

V. Outstanding Balance - refers to the amount of money that one still
owes on the loan;

W. Paraphernal property - refers to the properties exclusively owned by
the wife;

X. Personal properties - refer to the jewelry, appliances, furniture, motor
vehicles and other tangible I movable properties. This shall also include
investments or other assets, such as cash on hand or in bank, negotiable
instruments, securities, stocks, bonds, and the like;

Y. PCG Uniformed Personnel - refer to all PCG Officers, PCG Non *
Officers, Probationary Ensign, Cadet or Cadettes, Candidate Coast Guard
Officers, Candidate Coast Guardsman, and Draftees. May also include separated
PCG Uniformed Personnel; but, only for the purpose of submission of their
SALNs as required herein;

Z. Real Properties - refer to the properties which are immovable by nature
(i.e., residential, cpmmercial, agricultural, industrial, or mixed); land only or land
with building, a house and lot, condominium unit, or an improvement such as an
extension or garage, and the like;



AA. Separation from the PCG Service - refers to retirement, resignation,
or dismissal from the PCG Service; and

BB. Statement of Assets, Liabilities, and Net Worth (SALN) * refers to the
declaration of assets (i.e., land, vehicles, etc) and liabilities (i.e., loans, debts,
etc), including business and financial interests, of PCG personnel, of his or her
spouse, and of his or her unmarried children under eighteen (18) years old still
living in their parent's households.

Vl. GUIDELINES lN THE FILING OF SALN {Annex "2" * Revised SALN Form
2015)

A. Who are required to file SALN

All PCG Uniformed Personnel shall be required to file their respective
SALNS.

B. Nurnber of SALN Copies

1. Four (4) Original Copies shall be submitted and distributed as
follows:

a, One (1) to Ombudsman;

b. One (1) to CGIAS;

c. One (1) to Administrative Officer of the Mother Unit and

d. One (1) for personal copy duly signed and dated by the
Administrative Officer / Receiving Personnel Staff

2. The Administrative Officers of Mother Units shall include the copy
for the Ombudsman and copy for CGIAS for transmittal to the CGIAS.

C. Periods for filing of $ALN

1. Within thirty (30) days after appointment as member of the PCG;

2. On or before April 30 of every year thereafter, statements of
which must be reckoned as of the end of the preceding year.

For purposes, however, of facilitating the submission requirements
to the Office of the Ombudsman by the PCG of the SALNs of all PCG Uniformed
Personnel, the Commanders are required to submit the SALNs of all PCG
Uniformed Personnel under their Command to the CGIAS on or before 30 March
ofeveryyear; and

3. Within thirly (30) days after separation from the PCG Service,
statements of which must be reckoned as of his / her last day of office.

D. llUhere to file the SALN

The SALN may be filed at the Administrative Office of their respective
Units or to the CGIAS, whichever is more convenient to the concerned PCG
Uniformed Personnel.



E. Rules in Accomplishing the SALN (refer to Annex "3"- contents of
the SALN Form)

F. Procedures for filing of SALN

1. Within thirty (30) days after appointment as member of the
PCG

a. The Deputy Chief of Staff for Human Resource and
Management, CG - 1 shall fumish to the concerned Mother Unit a complete list
of all PCG Uniformed Personnel who have been newly appointed as members of
the PCG Service for monitoring purposes. A copy of the same shall also be
furnished to the CGIAS for record purposes;

b. The concerned Commander shall ensure the submission
of the SALNs of all the said newly appointed members of the PCG Service to the
CGIAS within the herein period;

c. The Administrative Officer of Mother Units / Administrative
Officer of Subordinate Units, shall monitor and ensure the compliance of all the
said newly appointed members of the PCG Service; and

d. All the said newly appointed members of the PCG Service
shall strictly comply with the submission of their SALNs as required herein to the
Administrative Office of their respective Units.

2. Before 30 April of every year thereafter

a. The CGIAS shall issue an Order on behalf of the
commandant, PcG not later than 15 January of the current year to all
Commanders. The said Order shall require the Commanders to submit the
SALNs of all PCG Uniformed Personnel under their command to the CGIAS not
later than 30 March of the same year;

b. The Commander shall have the discretion to impose the
deadline of submission of the SALNS of all PCG Uniformed Personnel under his
/ her Command; provided that, he i she is able to submit the SALNs of all the
said PCG Uniformed Personnel to the CGIAS on or before 30 March of the
same year;

c. The Administrative Officer of Mother Unit and the
Administrative Officer i POIC, Administrative Branch of Subordinate Units shall
monitor and ensure the compliance of all the said PCG Uniformed Personnel
under his / her office with the submission of their respective SALNs in
accordance with the directive from the Commander;

d. The Commander shall submit to CGIAS the List of
personnel who submitted their respective SALN and enclosing therein the said
accomplished SALN of the said personnel. fhe said List and the accomplished
SALN be submitted to the CGIAS on or before 30 March of the same year; and

e. The CGIAS may direct all PCG Uniformed Personnel
whose SALNs arc not among those submitted by the Commander to submit the
same on or before 30 April of the same year.

3. Within thirty {30} days after separation from the PCG Service

5



a. The CG-1 shall require all pCG Uniformed personnel
applying for separation from the PCG Service to submit a notarized Affidavit of
Undertaking providing that they shall submit their SALNs within thirty (30) days
after their separation from the PCG Service and that if they fail to comply with the
submission, the Coast Guard Finance Center (CGFC) shall be authorized to
withhold their separation benefils (Annex "4" - Sample Format af an Affidavit of
Undertaking);

b. The CG-1 shall furnish the CGFC and CGIAS a monthly a
report of PCG Uniformed Perconnel who have been separated from the PCG
Service, with the previously mentioned Affidavit of Undertaking, for record and
monitoring purposes;

c. The PCG Uniformed Personnel who has been separated
from the PCG Service shall be primarily responsible to submit their SALNs to the
CGIAS or to his / her last unit assignment within the herein period whichever is
more convenient to the said separated pcG uniformed personnel;

d. lf submitted to a subordinate unit, the concerned
Administrative Officer / POIC, Administrative Branch of the same shall ensure
that the SALNs are properly prepared for transmittal by the Unit Commander to
the Mother Unit;

e. The Administrative Officer of Mother Unit shall then ensure
that all the said SALNs, including those submitted directly to his / her Office by
the separated PCG Uniformed Personnel, are properly prepared for transmittal by
their Commander to the CGIAS;

f. The CGIAS shall furnish the CGFC a list of separated pCG
Uniformed Personnelwho submitted their sALNs in compliance herein; and

g. The CGFC shall withhold the issuance of the separation
benefits of former PCG Uniformed Personnel who have not complied herein
?qtg9 on the previously mentioned Affidavit of Undertaking. For this purpose, the
CGFC may refer to the above-mentioned list from COHS or'require the
separated PCG Uniformed Personnel to show their receiving copies of submitted
SALNS.

G. Evaluation of the Submitted SALNs

1. A Review and compliance committee (Rcc) composed of a
chairman and two (2) members shall be designated by commandant, pcG as
recommended by the CG-1;

2. The CG-1 shall likewise designate a Head Secretariat and four
(4) members of the RCC Secretariat;

3. The RCC shall be responsible in evaluating whether the SALNs
submitted under para Vl (C) herein were submitted on time, accomplished
completely, and / or in proper form;

evaluation;
4. The RCC shall coordinate and turnish to CGIAS the result of their



5. Accordingly, the CGIAS shall submit to the Commandant, PCG a
list of all PCG Uniformed Perconnel who: filed their SALNs with complete data;
filed theirs SALNs with incomplete data; did not file their SALNs, and filed beyond
on either the 30 March or 30 April deadline based on the RCC report;

6. The Commandant, PCG may authorize the Commander, CGIAS
to issue a Memorandum directing the concerned PCG Uniformed Personnel to
submit their SALNs or re - submit their corrected SALNs within thirty (30) days
from receipt thereof; and

7. The same Memorandum shall require the concerned PCG
Uniformed Personnel to explain their failure to comply with the prior directive of
the CGIAS to submit their respective SALNs on or before 30 April of the same
year.

H. Non - Filing of SALN / Filing of SALN with lncomplete Data

1. Preparation and Service of Memorandum

a. CGIAS shall prepare the List of personnel who did not
fileisubmit their SALN and those who filed their SALN within incomplete data.
said List shall be furnished to each Mother Unit;

b. The CGIAS' List, together with the previously
mentioned CGIAS Memorandurn in para Vl-G(6), shall be furnished to the
concerned Mother Units by mail through recognized courier:s,

c. Upon receipt of the mail, the Administrative Officer of
Mother Unit shall affix signature and date on the CGIAS' List and furnished a
scanned copy of the same to the CGIAS through e-mail as receiving copy of the
CGIAS;

d. The Administrative Officer of Mother Unit shall serve to the
concerned PCG Uniformed Personnel a copy of the aforementioned CGIAS
Memorandum and require them to affix their signature and date opposite their
respective names in the CGIAS' List as proof of their receipt of the said
Memorandum;

e. lf the concerned PCG Uniformed Personnel are assigned
with Subordinate Units, the Administrative Officer of Mother Unit shall furnish to
the said Subordinate Units a copy of the aforementioned list together with the
Memorandum;

f. The Administrative Officerc / POIC, Administrative Branch
of Subordinate Units shall then serve to the concemed PCG Uniformed
Personnel a copy of the aforementioned CGIAS Memorandum and require them
to sign the CGIAS' List with date opposite their respective names as proof of
their receipt of the said Memorandum;

g. The Administrative Officers / POIC, Administrative Branch
of Subordinate Units shall ensure that the Mother Unit is duly fumished a copy of
the CGIAS' List; and

h. Notwithstanding the above, the CGIAS shall have the
option to directly serve the Memorandum to the concerned PCG Uniformed



Personnel preferably by personal service or by recognized courier if the same will
be more expeditious, economical, or convenient for the Command.

2. Filing after the Periods required under Para Vl (F) herein

a. The concerned PCG Uniformed Personnel, upon receipt of
the previously mentioned CGIAS Memorandum shall submit their respective
SALNs or re - submit their corrected SALNs within thirty (30) days from receipt of
the same to the CGIAS; and

b. ln case of non - filing of SALNs, the concerned PCG
Uniformed Perconnel shall also include an explanation for their failure to comply
with the prior directive of the CGIAS to submit the same on or before 30 April of
the same year;

VII. SCHOOLING I TRAINING / TRAVEL ABOARD

1. PCG Uniformed Personnel who are on schooling, training, or travel
abroad shall not be exempted with the filing of SALNs;

2. The respective Mother Units of the previously mentioned PCG
Uniformed Personnel shall monitor and ensure that they are able to file their
respective SALNs;

3. Notices may be sent to the previously mentioned PCG Uniformed
Personnel through their respective e-mail addresses; and

4. Failure on the part of the previously mentioned PCG Uniformed
Personnel to comply with the submission of their respective SALNs may be a
ground for their recall.

VIII. LAST KNOWN ADDRESS AND CONTACT DETAILS

All PCG Uniformed Personnel are required to provide to the Administrative
Office of their respective units an updated address where memorandum and
other notices may be sent to them. They shall also provide updated e - mail
addresses and land line phone / cellphone numbers where they can be
contacted.

IX. RESPONSIBILITIES

A. All PCG Uniformed Perconnel

ln addition to the responsibilities provided in the herein Circular shall:

1. Submit their SALNs on time;

2. Update their mailing address, contact numbers, and e - mait
address with their respective Administrative Office;

3. Submit to the CG-1 a Notarized Affidavit of Undertaking
providing that they shall submit their SALNs within thirty (30) days after their
separation from the PCG Service and that if they fail to comply with the



submission, the Coast Guard Finance Center (CGFC) shall be authorized to
withhold their separation benefits.

B. Unit Commanderc

In addition to the responsibilities provided in the herein Circular shall:

1. Direct and ensure that all newly appointed members of the PCG
Service under their respective Commands are able to submit their SALNs within
thirty (30) days after their appointment as members of the PCG;

2. Direct and ensure that all PCG Uniformed Personnel under their
respective Commands are able to submit their SALNs within a period to be
determined by them; provided that, they will be able to submit the same to the
CGIAS on or before 30 March of the every year;

3. Submit a Commandefs List with the SALNs of all the said PCG
Uniformed Personnel to the CGIAS on or before 30 March of the every year; and

4. Submit to the CGIAS the CGIAS' List duly signed and dated by
the concerned PCG Uniformed Personnel indicating their receipt of the CGIAS
Memorandum.

C. Administrative Offtcer of Mother Unit

ln addition to the responsibilities provided in the herein Circular shall:

1. Monitor the preparation and timely submission of the SALNs of
all PCG Uniformed Personnel under his I her Office;

2. Provide guidance to PCG Uniformed Personnel in the
preparation and filing of SALNs when necessary;

Mother Unit;
3. Collect all SALNs from all PCG Uniformed Personnel under the

4. Prepare the Commander's List for submission of the Commander
to the CGIAS;

5. Affix signature and date of receipt on the CGIAS' List and
immediately fumish a scanned copy of the same to the CGIAS through e - mail;

6. lmmediately serve the CGIAS Memorandum to the concerned
PCG Uniformed Personnel who did not file or filed SALNs with lncomplete Data
under his I her office further requiring them to affix their signatures with dates
opposite their names on the CGIAS' List as proof of their receipt of the said
CGIAS Memorandum;

7. lmmediately furnish a copy of the CGIAS' List and the CGIAS
Memorandum to Subordinate Units for PCG Uniformed Personnel assigned in the
said Units; and

8. lmmediately prepare a copy of the CGIAS' List upon return of the
same by the Subordinate Units for submission by the Commander to the CGIAS.



D. Administrative Officer I POIC, Administrative Branch of
Subordinate Unit

ln addition to the responsibilities provided in the herein Circular shall:

1. Ensure the submission of the SALNs of all PCG Uniformed
Personnel covered by his / her Office not later than the period determined by the
Commander;

2. Provide guidance to PCG Uniformed Personnel under his / her
office in the preparation and filing of SALNs when necessary;

3. Collect the SALNs from all PCG Uniformed Personnel under his /
her office;

4. Prepare a list of all PCG Uniformed Personnel under his I her
Office together with the SALNs of all the said PCG Uniformed Personnel for
submission to the Commander;

4. lmmediately served the CGIAS Memorandum to all concerned
PCG Uniformed Personnel who did not file or filed SALNs with lncomplete Data
under his i her office further requiring them to affix their signatures with dates
opposite their names on the CGIAS' List as proof of their receipt of the CGIAS
Memorandum;

5. lmmediately prepare the CGIAS' List for transmittal by the Unit
Commander to the Mother Unit.

E. Review and Compliance Committee (RCC)

ln addition to the responsibilities provided in the herein Circular shall:

1. Evaluate whether the SALNs were submitted on time,
accomplished completely, and / or in proper form upon receipt of the SALN
Forms from the CGIAS,

2. Prepare a report of PCG Uniformed Personnel in alphabetical
order, who:

a) Filed their SALNs with complete data;

b) Filed theirs SALNs but with incomplete data;

c) Did not file their SALNS, and

d) Filed beyond on either the 30 March or 30 April deadline.

3. Coordinate and furnish to CGIAS the result of their evaluation..

F. Coast Guard lnternal Affairs Service

ln addition to the responsibilities provided in the herein Circular shall:

1. lssue an Order on behalf of the Commandant, PCG not later than
15 January of the current year to all Commanders. The said Order shall require
the Commanders to submit the SALNs of all PCG Uniformed Personnel under
theircommand to the CGIAS not later than 30 March of the same year.



2. Prepare the CGIAS' List for each Mother Unit based on the report
of the RCC;

3. Submit to the Commandant, PCG the CGIAS' List;

4. lssue a CGIAS Memorandum directing the concerned PCG
Uniformed Personnel to submit their SALNs or re-submit their corrected SALNs
within thirty (30) days from receipt thereof; and

5. Furnished the concerned Mother Units with a copy of the CGIAS'
List together with the CGIAS Memorandum for concerned PCG Uniformed
Personnelassigned in the said Mother Units.

G. Deputy Chief of Coast Guard Staff for Human Resource and
Management, CG-{

ln addition to the responsibilities provided in the herein Circular shall:

1. lssue order for the Chairman and two (2) members of the RCC;

2. lssue order for the Head Secretariat with four (4) members;

3. Furnish a complete list to the CGIAS and respective Mother Units
of all PCG Uniformed Personnel who have been newly appointed as members of
the PCG service; and

4. Require all PCG Uniformed Personnel applying for separ:ation
from the PCG Service to submit a Written Undertaking subscribed and sworn to
before a Notary Public providing that they shall submit their SALNs within thirty
(30) days after their separation from the PCG Service and that if they fail to
comply with the said submission, the CGFC shall be authorized to withhold their
separation benefits.

H. Coast Guard Finance Genter

Shall withhold the separation benefits of former PCG Uniformed personnel
who failed to submit their SALNs within thirly (30) days after separation from the
PCG Service.

X. EFFECTS OF NON. FILING OF SALN T FAILURE TO SUBMIT SALN

A. Non-filing of $ALN within thirty (30) days after appointment as
member of the PCG

1. Shall be given notice with directive to file not later than thirty (30)
days from receipt thereof.

2. Failure to comply with the said directive shall regult to
Administrative liability for Non-Filing of SALN.

B. Failure to Submit SALN on or before 30 March of the Current Year
as directed by the Commander

1. May be considered as an lnsubordination.

LL



2. May be considered as a Less Grave Offense under Para lX (C)

[10] of HPCG Circular Number 11 * 14 and be proceeded with in accordance with
the said Circular.

D. Violation of other provisions of this Circular

Shall be considered as a violation under appropriate provisions of HPCG
Circular Number 11-14 and be proceeded with and imposed conesponding
penalty under the same Circular.

XIII. ADMINISTERING OFFICERS OF SALN FORMS

1. Commanders and Commanders of units under the control and
supervision of Mother Units who must be Commissioned Officers;

2. The Administrative Officers of Mother Units and Administrative Officers
of Subordinate Units, who must be Commissioned Officers, if authorized and
issued with appropriate written orders by their respective Commanders I
Commanders of units under the control and supervision of Mother Units.

XIV. ACCESSIBILIfi OF SALNS

A. lnspection I Reproduction

1. The SALNs submitted herein shall be made available for
inspection at reasonable hours;

2. The SALNs shall be made available for copying or reproduction
after ten (10) working days from the time they are filed;

3. The said SALNs shall be made available to the public for a period
of ten (10) years after receipt of the same. After the said period, the CGIAS may
destroy the same unless needed in an ongoing investigation;

4. The percon requesting for the SALNs shall be required to file a
written request for the same stating clearly the reason / s for the same;

5. The said request shall be forwarded by the CGIAS to the Office
of the Commandant, PCG through proper channel for approval;

6. The CGIAS shall not release the said SALNs without the written
approval of the request from the Commandant, PCG except if the requesting
parties are authorized law enforcement agents who request the said SALNs in
relation to a pending investigation I case.

7. The person requesting for a copy of the SALNs shall be required
to pay a reasonahle fee to cover the cost of reproduction, mailing of said .SALN,
as well as the cost of certification in accordance with appropriate written policy
and guidelines of the PCG.

B. Prohibited Acb

It shall be unlawful for any person to obtain or use any SALNs submittedi
filed under herein for:



1. For purposes contrary to morals or public policy; and

2. Any commercial purpose other than by news and
communications media for dissemination to the general public.

XV. TRANSITORY PROVI$IONS

The provisions of this Circular shall have retroactive effect. Provided that,
the application of the same shall not prejudice or deny a right previously available
to the Respondent.

. Updated CSC SALN Forms shall be adopted and made part herein in
place of the attached Annex 2.

XVI. REPEALING CLAUSE

All rules and/or regulations or portion thereof inconsistent with the
provisions of this Circular, are hereby repealed or modified accordingly.

XVII. SEPARABILITY CLAUSE

lf, for any reason, a provision or part hereof shall be declared illegal, the
validity of the other provisions shall not be affected by such declaration.

XVIII. EFFECTIVITY

This Code shall take effect fifteen (15) days after its publication by the
Coast Guard Adjutant.

BY COMMAND OF ADMIRAL ISORENA, PCG:

OSCAR C ENDONA JR
CAPT PCG
Chief of Coast Guard Staff

Annexes:
1. List of PCG Units

2. Revised SAIN Form 2015

3. Guidelines in Accomplishing ffie SALN Form

4. Sample Format of an Affidavit of Undeftaking

5. Frequently Asked Quesfions with Conesponding Answer

1.4



Annex 1

DEPARTMENT OF TRANSPORTATION AND COMMUNICATIONS
PUNONG HIMPILAN TANOD BAYBAYIN NG PILIPINAS

(Headquarters Philippine Coast Guard)
139 25th Street Port Area

Manila

LIST OF PCG UNTS

CATEGORIES UNITS

Major Operating Units

CGD National Capita Region- Central Luzon
CGD Southern Taoaloo-Luzon
CGD Palawan
CGD Bicol
CGD Northeastern Luzon
CGD Northwestern Luzon
CGD Western Visayas
CGD CentralVisayas
CGD Eastern Visayas
CGD South Western Mindanao
CGD South Eastern Mindanao
CGD Northern Mindanao

Functional Units
Marine Environmental Protection Command (MEPCOM)

Maritime Safety Service Command (MSSC)
Coast Guard Fleet (CG Fleet)
Maritime Security and Law Enforcement (MARSLEC)

Major Support Units

Coast Guard Education and Training command (CGETC)

Coast Guard Weapons Communications Electronics

h&tt1gqg[' System Servqe GAWCE]SAL
Coast Guard lnternalAffairs Service (CGIAS)

Technical Units
Coast Guard Medical Service (CGMS)
Coast Guard Dental Service (CGDS)

Coast Guard Legal Service (CGLS)

Special Units
Coast Guard Procurement Service (CGPS)

Coast Guard Finance Service (CGFS)

Coast Guard lnfrastructure Development Senrice (CGIDS)

Coast Guard Special Service Office

CG Bases
Headouarters Support Group (HSG)

Coast Guard Base Farola (CGBF)

Coast Guard Base Tasuiq (CGBT)



DECLITRAN?I

AI)DRESS:

SFOUSE:

Revised as of January 201S
Per CSC Resolution No. t5OO0&B
Promuigated on Januarv 23, 2A1S

swoRN STATEMEI{T oF AssE?s, LIABILITIES AIID NET woRTH
As of_

(Required by R.A. 6713i

Note: flusband and uife who are both prtblic officints and emplogees may .fik the required. stat€ments joi*tlA or separately.
Q Joirut Filing J Separate Filing e Not Applicabte

ITOSITIOIT:
(Family Name) (First Name) (MJ.) AGEIICy/OFFTCE:

OFTICE ADDRESST

POSITIOIT:
(Family Name) {First Name} (M,t.} AGEIICy/OFFICET

OFFTCE ADDRESS:

UI{MARRIED CI{ILDREN BEI,OIT EIGHTEEN {18I YEARS OF AGE LIVING IIT DECLAIUTI{T'S HOUSEHOLD

NAMT DATESFBIRTII AGE

ASSETS, LIABILNIES AI{D I{ETqTORTH
(Iructud.ing those of the spoase and unmarried children below eighteen {iB)

Aears of age liuing in declarant,s hou_sehold)

1. ASSETS

a. Real Properties*

DEflcruPmoil
(e.9. lot, housc sd
lol: @adooiilium

r$!rD
{e.g, rside$tiai,

E"ragr
LOCATIO}I

ASSE8SED

VALI'E
CITRXEIST FAIR

lilenxtTvALIrr
ACQInSIT[Otf ACQUI$rfiOr{

cosT
and iaprovemefis) agf,altuni a{d eixed. ],c.1

{As fouEd in the tbx Drcletiod oI
R@l PralErtvi YEAN MODE

Subtotal:
b. Pereonal Pr:opertles*

DHNRIPIIOIT YEAR*OQUIRDD Aeusmtofi
ffi"/Auflrlfr

$ubtotal:

* Additianal sheet/ s maA be used, if necessary.

Page I of _

TOTALASSEIS {a+bl;



2. TIABILITIES*

TOTAL LIABILITIES:
$ET WORTH : Total Assets less Total Liabilities =

* Additional sheet/ s mag be used, if necessory.

, BUSIITESS INTERESTS AIIID FINAilCIAL COI{NECTIONS
(of Declorant / Declarant's spouse/ Unmaried Clildren Belotu Eighteen ( 18) lears of Age Liting in Declarant's Housel*ld)

RELATIVES IN THE qOVERNMEI{T SERVICE
(Wilhin the Fourth Degree of Ctsnsanguinity or Affinity. Include also Bilas, Balae and lnso)

Q 1/ We do not know of any relatiue/ s in the gouernment seruice)

I{A}IEOF RSLATIVE ASLATIONSHIP POSITIOIT !,AME Otr AGEITICY/OTFICE AT{D ADDNESS

i hereby certify that these are true and correct statements of my assets, liabilities, net wofth,
business interests and financial connections, including those of my spouse and unmarried children below
eighteen (18) years of age living in my household, and that to the best of mli knowledge, the above*

enumerated are nalnes of my relatives in the govenlment within the fourth civil degree of consanguinity or
affinity.

I hereby authorize the Ombudsma.n or his/her duly authorized representative to obtain and
secure from all appropriate government agencies, including the Bureau of Internal Revenue such
documents that rnay shou, my assets, liabilities, net worth, business interests and financial connections,
to include those of my sponse and unmarried children below 18 years of age living with me in rny
household covering previous years to include the year I first assumed office in government.

Date:

( S ig nature o{ D e ckt r ant)

Govemmeni Issued ID:

{Signature of Ct:-Deckrmtt/ SpouseJ

ID No.:
Date Issqed:

SUBSCRIBED AND SWORI{ to before me this
government issued identification card.

_day of _, affiant exhibiting to me the above-stated

( P ers o n Adminis tering O ath)

Page 2 0f 

-

Gorernment Issued ID:
ID No.:
Date Issued:

J I/ We do nat haue ang buslness interest or financial connectlon.

ITAf{'RE OF 3I'SIYESS
IITTEnEET &/OB mHAI[6IAL

DATE OF ACqTJISITTOX Or
IITTEREST ON COXITECrIOB
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W#RTH isAtrui F*RF4

l-n!= i= i* pr*vid* P.rG P*r=+nn=l the gui#eiiri*s in 
=+**m=ii=i':iirg 

ii:eir St*ien':*nt
cf Assetc i iabii;',ies and ii=*L ,;,/ci"iii

A. C*f'.iT=liTS *f TH= STATEI'*EI'jT CFA**sFTS, tiAEiuiTlES Ai'iE t'jET WCRTH
isAtf{i F*Rn{

1. EASiC; i,l"jr*ft lliiATicl'!

a. G=*u=e= v'rh* 
=re 

hath PeG Fer=ennei;'gr-;iiernrReni emnic-ve**< 
=hail 

ft*v*
ine +pti*ir in iile ihrirSAthJ eiin*r j.iiniiy iri s*f;fiiai*iv, tick cff ihe no>.

merred =* 
"i*int Fii!ng" er "S+peret* Fili-g."

h. in *as* ihc ac+lara-t i= slngie ti' marri*ci bui wi;r=e spsus* is n,-:i in the
#+v*iir:Tr=ni s*rui**, r'ie:*he sh*ll tick '=il th* *,;x markcd == 

"l,iert

A=piicabl*."

e in *a=* *f jclr:t fiiing aii i=ai an'l n*rs*iial prcr-=eitic= 
=hai! == deciaree!

rnci,.tCing ineir rfsi-,+cirir* i:areph+rnei enrj r=f,iLeI propefi:f, ri ih+ie are
*rr_!.

d The chanc+ ai eivii ctaius cl ihe de'ciaiei;t aflier lecernL+r 3i ofl tire
iliCIce€dinJ ,veer sna!i nct ;fi=ct lhe raiu;-e ci thc ilrc$eriies oec!are#

*. The d*ci*rani *heii pr*vi#= i*l*rmai:*n *r": hislhe;" e*.Jr*ss Hc,+;ever.
whcn*r,'*r a thire pari11 t*cue=ts i*r a +oil:i *f ih* SAr=i'.1 F*rn: +f th+
#*ciarani. CGieS hes tn* +pti*n ir 

=r':ade 
ihc de,:ia:'=nt'e ad*res* for

Fiji"F*=*= *f =-** 
uiiii;.

t D+elaiar:i i"fiust pi-*r;ide til* i-i*rmari*n :'equrrerJ fcr eli hislh*r unrnarr!c#
r:hiicrer-r beiow e!!iiie+r'ii3) v=are,:f ege =nC'iiv!n3 in hisihei ii+Lli+h+!t'
nrh*iirer ieg:t:mat+ or ;il+u;tirrrate

a ,'.SOfTO I iAnil lTlrr nl. ln \:fTl*r"+-Ti I/.. ,a.J'f= I '}. tlnf}iLi I :Eu\ .A.l\L; !\E i UV\*,-\ ! !-'l

e. The SALI{ 
=ha!! 

mntain a tri:e =nd *,:mp!ete ii**iaraii*n +f a=s+te
liahi!ltics end i':*t'"'';*rth, rn*iirCing a rjis*!*s*r* ai br*slnes* int*;*st* mnd
tinan+iai c*nneciicn= *i ihc rJ*cier*l:i, hi$,jiler spcuse and unmarried
chiiiren bei+w eighreen {18) y+srE cicj ii'.,ing in nisih*r hcriseh*!fi



.l

e.

I.

G.

c
t.

it shaii alsc ccntain a diseicsur* cf the declarani's relatiue= r,vith!n the
l*ui-th degree *f c*nsanguinliy *ncJ affiniiy who *r* in gcv*i-nmeni
sei"viee

Far ihe prg-pose *f eanv*nienc* in the eomputaticn af net vsarth, whcre
th+ ceciai-ant'* 

=p+use has capital or paiapherna! pr*r**!es cr v'rhere the
d*clarant'c unmerrled children hei+w *ight*en ilEi y*ars af age iiving ln
hi*/h*r h*useh*ld have their *wn pr*pefries, the de*iarant shcuid deciare
the asseis and liabiiiiies *f heiihis Epouse on a 

=sparate sheei attached
io th* s.&.i-N F*rm. F*r purp**es *f sueh deei*ration, th* prevision in
these guleie!ines shaii i!kewis* appi.y.

Asset* inc!uce thcse wiihin +r cuts:de ihe phirippines, iuheth*r rea! cr
peis*nai, wheih*r r_:sed in trade *r busines*.

R=At PR*FERTI=S

De*iareti*n cf reai pr*pedies 
=hall inelude its de-"r*,ription, kind. iacaticn,

year anii made cl acqui*iticn, a=sessed value. lair market value,
acquisitian ccst *f iand, building, et*. inciuiing impr*r;er**nis iher*an.

For purp*ses *f $ALl{, the kine *f reai prcp*riies ar* elascified acc*reilng
t* th=ir u=*, ihat is, r*sid*ntia!. c+mm*reia!, agrieulturar, indu-qiriai, cr
m;xed uss aRd ih* iixe.

The cie+iarant shaii indicate a c1**cripticn af the r*al properties, wh=iher
it is a ianij ci'riy si iand with buiiding, a hause and iot, ccndominium unit,
+r" an impr*vemeRt 

=uch 
a= an erJension a!"*arag*, anC the like

Assessed r,'aii-r* 
=h=ii, f*r p*rpase= ci cjeciaratien in the sALr{, refcr ta

ihe ai-naunt indieai=d in the t*x d*ci=raticn *ithe reai pi*p*r-ties in.;oived.

Fair markei rvalue 
=hali, 

fai purpcses af declareti*n in ihe $ALi.j, refei-t*
the am*L;nt iiidieai*d as market r.'alue in the tax declarat!*n *f ihe reai
p raBerti es +o n**=rn ed. .

ln declaring an iinpr+vement tr.; th* land, the deciarant may *pt to deelar*
it separaiely cr t*geihe:'lvith tile !an# i*'+vhieh such irnpiavcm*ni i=
afi*ched

Far nurpcscs *f ccmputing ihe ceelarant's net worih. the acquisitir:n c*st
shall be made th* b**is ther**f.

The de*larant 
=hail 

indrcat* th*se prcn**ies whi*h ere alreadir iitied ar
tegistered under hisiher nar*e. the name cf hie/her.ip*LjsE oi under ihe
naixe *f his/her unmariied *hiidrerr beiou,i *ight*en {19) years af age and
iiving in ih* de+iarani's har-isehoid. H*wever, reai prapei'iies aii-eerj'y.
ccvered by a *eed *f sale. inheriieri or sub.lect *f an e*ra-jucii*ial
settlement if estaj= i:ut n*i Vet iitleci under deciarent'= name shafl.alsc be
disciosed.

d

v.



ii

b

!n the cas* of pr+p*rtles receiired graiuitcu=iy, *.9. d*naticn +i'
inh*ritanee, no a*quisitian cosi shali be declared. Hcwerrer. ihe fair
markei';aiue and the a==*ssed vaiue ef saic prap*riies a= found in tire
tax d*+laraiion ther**i must be rieclar*cl.

PERSONAL PR*PERTIES

Declarati,:n ,:f persanai plcperEie= shail ineii:de mcde, ijear and ccst of
acqui=iti*n, ihe vaii-:* *r amcunt rf 

=aid 
p+rsonai prcperti*s.

Pers*nai prcpei-ties e*ilectivitir acquired *r are cf minimai vaiue may b+
deciarecj generally *r callectiveiy. ln urhich cas*, the declarant may
crrritelindicat* "vai-icus year=" undcr thc eclumn f*r Year A,oquired.

Per**nai properties shal! alsa inelude inve=iments or other asseis, such
as *ash *n hend *r in i:anl.:, negetiahie in=irument=, seeurities, si*ck*,
hancis, and ihe !ik*.

d. Fersanai prcp**ies, sueh as cash on hand anei tn bank, as wei! as siock*
and the !ike, den*minated in foreign rirrrenr-1y shali be ccnvert*d into the
ccrrespanding Phiiippine Curreney equivaicnt, # ihe raie *l ex*hange
pi-evailing as *f Deeernb*r 3'! of the preceeiing *al*nciar yeer.

e. The amcunt *f rncney'leash in hank t* bc declareei sh*uid be ihe iast
balance as *f December 31 cf the preceding yeat.

f. !n *ase *f praperties which ar€ ec-fiwned wlth *ther individuals, ihe
deeiarant shall ijis*i*=e the BraBaiticnate amouni af his share in the
crtp*rty.

h

With regard in properties subject cf a contraet i* seii, the am*unt already
paid shall he declar"ed as perccnai propefry.

\t"irith regarei ic pr*p*rties sublect cf either a chattel *r rea! esiate
mortgage shaii he d*elar*ri in the SALhi F*rm. The aequisiti*n e*st ts be
deeiared shali he ih* actual purchaseci prie=ei, and the liabiiity t* be
decla;"ed shall be autstaneiing baianee *f the loan as af December 3i of
ihe preceding year.

LiASiLt iltr*

Und*:' iiebiliti*s, the natur*
outstanding balance =haii be
re{er to the amcunt *f m*ney
uree*di ng caiendar ir*ei-.

of iiabiiit_v, ilaile af ereriitars and the
indicated. The cutstanding balance shall
th=i is still due as *f Dccemher 3i cf the

.at.

ii!



il it ineiudes n*t *nly ti'ics* in+urred b1; the declarant but also tnos* cf
his,rher cpcuse and unn:arried cniielren h*l*w *ighteen {18} years *f age
ii'ving in hisih*r h*useh*ld.

e l'leturc af li=bility refers to th* tlip-s o; lean *btained fr,:m banks, financia!
insiiuii*ir*, Ggl5, PAGiBiG and ather-q, sL:r-:h a$ per=*irai Muiti-p*rpcse,

. saiary, caiarnity ioan ai"td th= lir=

3. CCMPUT,ATIOT'J *T NETW*RTH

a Net w*ith i= th= sunr *f ali a==*t= ireal and pereanaii iess t*tai liabiiiiies.

h. in the case el reai prcperties, the aequisiticn cast ehall be used in the
cnrrrn!rtation cf ihe net uiorth

e. ln ih* cas* cf pers*nal prapertie=, the acquisiticn east nr amount/value cf
rifiney shall be usecj in ihe eamput=iicn af the tctai net wcilh.

d. ExeiucieC frrr-ii the ecmputaii*n ai real a*rl pei'sanal pr*pe*ies are ih*
prapertres *f ui:married chiidi-*n belaw 15 years *f age llving in th*
declarant's h*u=eh*ld.

lf the spause *f ihe d*ciarent i= n*i a publie afficer nr emp!*y*e, the
latter's paraph*rnai *r capitai piaperiies shaii n*t he in*luejed in th*
computatior: # the deciai-ant's net w*rth.

Ccn:munlty pr*p*ity reierc to ali thc prcp*rties awn*d by the spcuses at

the iime ci ihe *=icbrati*n of the rnarriagc *r acquli'eri theteafter, subject
te the ex*eplian= provid*,J f*r hy lavi; {A.di*ie Si. Fernily ecde cf the
Phiiippir:*si. !n th* absence *f any merriag* =ettl*mcnt, 

the prcperty

reiatians of th* spcuses shali be g*v+rneci by the ru!e= on ah=olute
ccmmunity +f prcperty under ihe Famliy Ccde *f the Philippines.

The l*!iowing are exelu#ed fr*m the commuriiy- pr*perty:

t) Prtpei"ty acqulreri d*ring ihe marriage i:y gretult*u* iitie by

either sp*use, ancj the fruits as vreli as thc inecme th*reofl
if an5r, unless !t i= ex*ressly rrovided by the dcnor, te*tat*r
*r grantcr ihai ih*y shall farm part ei the rcrnmunity
pr+B*t-ty,

2] Fruoerty i*r personai and ev.ciusive use *f cith*r spCILiGe.

H*rr,iever, jewelry sha,ll icrrn pa,rt af the **mmi-;nity
prop*ity;

3) Praperiy aequired before ihe marriage by eiiher spcuse
who has legltimai* de**enr-lants by s f*rm*r marriage, 

=nd
the fri:its. and the fruit= as weii es the in+om*, if any, af
such pi-operty. iArlicie *2, Family Coeie of the Philippines).



c*nj*gai praperty ref+rs i* ali propeitles ae*urred riur!ng th* marr!age,
*iheih+i the acquisitr*n appeare io havc been marje. cantracisd *r
rtgist*red !n the narflE af +ne c;- baih spouses" unl+ss prcven to be
exclud*d {Ariieie '1is, famiiy c*eje *f the Fhiiippinesi. Th!s applies urh*n
ihe *pau=es ag:"eed ta he geverned by ihe rules nn The C*njuga!
Farin*r=hip *f gain* ur:d*r the Famiiy e crl* *ithe Phiiippines.

The tbllcwing ai-* conjL;gal partnership pi-*peties.

ii Th*=e acquired by *nei"aus titie durlng the rnerriage ai ihe
exp:sri** of the ccmfft*n funii, whether ihe e*qui=iit*n be
f*r the partnershin, *r iol *n!y *r":* *f the spslJses,

2) Thase abtain*d fr+m th* !eb*r, indu=ii-y. w*rk or nrafe*sion
cf, either ar bcth of thc sp*uses;

3i The fi-uiic, narural, inrjustriai, or civii. riue ai- reoeived
during the marr:ag* fr*m the e*mrrcil pr*Befry, as rrrell as
the nei f,ruiis .rr*m the *xciuslve nr*perty *f each spoilse;

4) The share af either spcuse in the hidden treasuie l+,rhich
th* laui,, awarej= i* the *nder or owRer *f the praperiy
wherc tne treasure i* faund;

5) Thcs* acquires thraugh *eeupatir:n sl:eh es iishing or
h unting:

Sj Live=t*ck existing ,lpan the dissoluii*n af the t=-,artneiship in
excess af ihe numb*r of e=.eh kind hrerughi tc the marriage
by *iihrr spou=e; and

7) Th*=e whici't ar* aequired hy chance, such as winriing
frorn gambiing or beti!r":9. l-icniever, ics=es there fram shail
be barn* *xciu*ively by the !*ser:sp*u=e. iA*icie ii7,
Famiiy *nde *f the Fhiiii:pinesi

8) Fri*r i* th+ ***eiment *f ihe Famiiy C*eie of th*
Fhliippines in .'S87, uihen ihcre is na marriage settlemeni
hetv.-reen the spous*s, iheir pr*perty relati*ns arc eovered
b';.,th* rule= en *onjugai paitnership of gain=

h. !l the sp*u=e *f th* i*ci=rant is a publie afficer *i- employee, but wh*
eh*se tc =eparai*iy fiie his/her sAtN, hi=1her parapherne! *r eapitai
propcrties siiall nct he ineiuded in ihc eamputati*n ef th= d*clai'ant's n*t
worth.

i. ln case of jaint fliing, the tatal =ss*ts *f the =p*uses shali include th*ir-
r*speetive pai-eph*rnai *r capitai pr*pei-ties.



t.

ln case af joint fiiing, the declarant's total net worth and that af hlslher
spouse shall he the difference between the tatal assets {reai and personal
properties) iess the total liabilities.

Deciaratian:
. Assets = All real & personal properties including paraphernal &

exclusive properties of the spouse & those of unmarried childi'en under 18
years old living in hislher hausehold.

. Liabiliiies = ineurred by de*larant, spouse & unmarricd children
under 1ti years old living in hislher household.

Sunnrnary of Computation of Net Wcrth {NW):
I. Singie

ASSETS less LIABILITIES = NW

li. l,frarrieci
- baih spouses are g*vt. emplcyees
- joint filing

A$SETS iinciuding paraphernal/capital properties BUT excluding
praperties of unmarried children heiow 18 years ald)

LESS

LIABiLITIES iincurred by declarant, spouse, unmanied ch!ldren
below i8 years old)

lil. Married
- b*th spouses are govt. empioyees; separate filing
- 

=p*Ljse 
is not a govt. emPrlsYgs

A*qSETS iexcluding paraphernallcapitai prapedies and those af
unmarried chiidren below 18 years cld)

LESS

L|ABiLITIES iincurred by* declarant, spouse, unmanied children
belov,r i8 years *ldi

4. FINAI'-JCIAL CONNECTI$NS AND BUSINESS INTERESTS

G.. Thc declerant, inclirding that of his/her spouse and unmarried children
beiow eighteen i18) years of age iiving in cleclarant's hcusehoid, shall
deciare thelr existing interest or connectian in any business enterprise or
entity, aside fr*rn income frcm governmeni. They shali also inelicate the
business address, nature oi business interest andlor finanelal eonnection,
and daie of acquisiti*n of inierest ar ccnneciian,

b. ln case thei"e are no exisiing husiness inierests and financial connections
in any business enterprise or entity, the deelarant shall tiek off the
apprepriate bax in the form.

k



C.

e. hlature af business interesi anrj/*r finar:eial eann*eti*n r*fer= t* existing
intetest ar ++nne*tian in eny brisin*s= eni*rprise, wn*thcr a$ prrspll*inr,
inv*stor. pr*m*ter, pariner, 

=harehald*r, arfi*er, managing dir*ctar"
ev.ecutiv.e, ereditcr, lalvyer, i*gai *cnsuitant *r adviser, I!nar:ciai or
bu*iness consuitant, and the !ike.

RELATIVES .J THE G*VERITIFJ!ENT

h

The de*larant shail dlselas* hislher relati'",es in the g*vernment within the
4ih civil degtee af reiat!*nship, *itnei by c*nsengurnity 6p affrnlty. Th*
discl*sure shali ais* state hi=,rher ;-eiati*nship wiih the relaiir,e, ihe
pcslti*n *f the r*lative as weli a= ih* nam€ *f uriflcelagen,ty and address.

ln *as*the cieciarant and hislher sp*usei*intiy fiie iheir-SALid, ihey shaii
indleate ail their r*iative= wrthin the fau:-th ei'rii degree, either by
c*nsanguiniiy oi- affiniiv, and shail in*iud* ihe ab+ve-m*i':iicn*d
irrformati*n.

in ca*e the eeeierant has nc relativ'es ir the government within thc 4th civii
riegi'ee af ;-eiaiion=hip. eiiher by *cnsanguinity a;- affiniiy, !n*luding bilas,
in=* and hala*, ihe declarant shali tiek e-ff the appr*priat*.

d. Relativce !n the goi,,ernmeRt refer tc th* dcelarant'= reiatives up to the 4ih

eivil degree +f reiationship, either by ccnsanguinit-ii or aff!nity, rncluding
bilas, insa anc baiae.

r

Relatives in the fir*t degree *f *ans=ngr:iniil,r include til* rjeclarant's
f,ather, m*ther, ecn and daughter. Reiatir.-cs in ti:e frrst degree *f affiniiy
! nci ucie tile declar ant's faihe r-i n-i avu and m *iher- ! n-iaw.

ftelativr= in the s*c*r:d degre* cf consanguiniiy in*li:de the cieclarant's
br*ther, sisier. giandmather, grar"tdfe.iher, graneis*n anC granddaughter.
Relatlve= in the s***nrj d*giee *f aff!r:ity i**iuric th* de+le.rani'e brcthcr--
in-!aw, *ist*;"-in-!aw, g:-aneirn*ther:in-law, grendt*th*r-in-iatrr,
g randdau ghier-i n-law aiid g randsan-r n- lau,r.

g R*laiives in ihe ihir-d degree of consanguinitlr include the declarani's
nephew, niece, une!* and au;:t. R=!ati'+* in lhe thlrrj degi-ee *i affinity
incluiie declarant'= nepft*w-in-lai,v, 

=!eee-!n-l=',r,r. 
u=*le-in-!a'+;. auntie-in-

iaw.

Busines= int*r*=is refer ta declarant's existing
e*ierprise cr eniity, aside fram his,rh*r income
y*ers af age living in hi*iner n*usehold.

Fir:ancial **nneeti*n shail =is* rnclude ihose
ui:married chi!drei': bel*vu eighieen (18] V*ais
hrusehcld

interest in any business
fr*m g*orernment, u.;hich

*f hisih*r spruse and
cf ag* livins in i:i*lh*i-



Relatives !n the fourth degree of consanguinity inciurie the declarant's first
cousin.

Consanguinity Affinity

1st degree Parents
Chileiren

Parents-in-law
Children-in-lavrr

2nd degree Grandparents
Grandchitdren Brother
Sister

Grandparents-!n-law

sffiH?ii:5#EJtr
in law

3rd degree UnclelAunt NepheMNiece UncielAunt-in-law
Nephewi i'l i ece-i n - law

4th deqree 1st Cousin ist Cousin-in-law

CTHER MATTERS

a. ln order to prev*nt unauthorized insertions or pulling out at pages,
paglnation shal! read as page 1 of number of pages, page 2 af number of
pages, and sc on.

h. ln case of joint filing, th* declarant and hislher spsus* shall sign in ihe
spaces pr*vided for just below the certification.

c. if the spause is noi a puhlie officer ar emplayee, the declarant shall still
cau$e him/her to sign the SALN.

d. ln case cf n*n-compliance with thc =ignaiure af the spouse, aR
expianaticn shauld be attaehed t* the SALi! Form for such non-
compliance

e. The Administrative Officers shali be authorized to administer oath
the SALN Farm *f PCG Uniformed Personnel. Appropriate written
ord*r shall he issued to the concerned Administrative Offieer for the
said purpose.

f. The cieciarant is strictly required to fill all applicable informati*n in the
SALN f+rm. Cthervrrise, *ueh iiems should be marked with "NtA" or "not

applicabie"

g Filling up of the form may be handv.rritten, eomputerized or typevrrritten
provided the cignature of the deciarant is *riginai. The declarant is
required to write legibly if he chree to f,il up the form by handwriting.

h. Additianal sheets may he used, if necessary. The additianal sheet shaii
indicate the nams cf the declarant, hislher position and agency name, ihe
year co\€red by the SALfd, and which ehall be signed *n each page.

i. Na Linn*cessary marking* thall be made on ihe form.



Annex 4

REPUBLIC OF THE PHILIPPINES

AFFIDAVIT

Sc.

UNDERTAKING

, of legal dg€, _, Filipino, and a
after having

in accordance with law, depose and say:

I will (retire/separate) from the Philippine Coast Cuard (PCC) on

this
day of by the herein affiant with ldentification
Card No.
and valid

, issued on

NOTARY PUBLIC

l
OF

l,
resident of
been sworn

That

That I undertake to submit my Statement of Assets, Liabilities, and Net
Worth (SALN) reckoned as of my last day of office to the PCC within thirty
(30) days from the effectivity of my (retirement/separation) from the PCC;

That in case of failure on my part to comply with my above
undertaking, I hereby authorize the PCC Finance Center to withhold the
release of all benefits due to me by reason my (retirement/separation) from
the PCC; and

That I have executed this affidavit of my own free will and volition for
whatever legal purpose it may serve.

lN WITNESS WHEREOF, I have hereunto set my hand this _ day of
_ at , Philippines.

(Affianr)

SUBSCRIBED AND SWORN TO before me, in

t

until

Doc. No.
Page No.
Book No.
Series of

_t



Annex 5

Q4.
44.

Q5.
45.

PUNONGHIMPILAN TANOD BAYBAYIN NG PILIPINAS
(Headquarters Philippine Coast Guard)

139 25th St., portArea
1018 Manila

FREQUENTLY ASKED QUESTIONS

9] what if my spouse is in abroad or does not want to sign my sALN?41- You need to execute an affidavit stating the reason or circumstances of the absence ofyour spouse's sign atu re.

Q2. Who shall administer oath?42. The administrative officer af your assigned unit shatl be the one who woutd administer
the oath. ln case of those who are in unit afloat, the administering officer shalt be the
Commander.

Q3. What does it mean by joint fiiling?A3' Joint filling means that spouses lre both government employed and they choase ta
declare all their Assets, liabilities and net worth in just one sALN.

lf my spouse chooses joint fiting, shoutd I stilt file my SALN?
Yes, by submitting a copy of your spouse's sALIV to your assigned unit.

What is separate filing?
S-eqaryle filing is dane when fhe spouse s who are government emptoyees woutd fite
ffi er7 SAINs se p a rate ly.

lvhat are the properties included in separate filing?
Both conjugal and paraphemat or capital properties.

Q7. What are the properties included in joint filing?47. Coniugal, pa_raphernat and capital properties ihoutd be dectared (inctuding a tist of
properties of children wha are unmanied, betaw 18 years otd and are stitt liiing in the
household but excluded their values in computation oi net wortfl.

QB. How do I declare an improvement to the land?48. ln declaring an improvement to the land, the declarant may opt to dectare it
separately or together with the tand to which such improvement is attacneA.

Q9. Can I declare a property not yet titled or registered under my name, spouse,s
name, my unmarried children below eighteen (18) years of age and tiving in
my household?

A9. Yes, provided flrese properties are transferred to you or your spouse or to your
unmarried children below eighteen (18) years of age and tiving in your household, bu virtue or

Q6.
A6.


