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1. PURPOSE: -

a. To prescribe policies and procedures governing the prccessing and issuance

of PCG Identification (iD) Cards,

b. To provide peculiar features in the PCG ID Card for easy identification of the
bearer and distinction with other government and civilian enfities.

2. GENEML:

a. The PCG iD Card system aims to regulate the issuance of identification cards

to authorized PCG personnel, P/ENS, Officer Candidates, retired and their dependents,

civilian employees and PCGA.

b. The ID card only identifies the'bearer whether he/she is an active, PCG

personnel, Officer Candidates, or P/ENS, Retired and their dependents, civilian

employees and PCGA.

c. The pCG ID system is direcily connected with records management system,

henre, no ID shall be issued without complete documentation.
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3. DEFiNITIOIiI OF TERMS:

a. pCG personnel - are Cornrnissioned Offtcers and Enlisted Personnel in the
active service of ihe PCG, including those candidates Officer, candidates CGMC

undergoing both academic instruction and PCG training within a prescribed period, both

locally and abroad.

b. probationary Ensigns ( P/ENS) - are personnel undergoing a probationary

training or its equivaier-rt fior possible call to active duty (CAD) in the PCG as P/ ENS'

c. pCG Direct Dependents - Legitinnte spouse, unmarried children below twenty

one (21) years of age and children above twenty one (21) but who are suffering from

congenifui physical or rnenbl disabilifi and who are living with their parents and tofally

dependent on them for support; and parents sixty (60) years old or above; or if the PCG

personnel is unmarried and without any child, the parents regardless of age; Provided,

that if the parents are stjll below sixty (60) years old they must be indigent' Provided

further, that purposes of this regulations, the parents shall be q:nsidered indigent if
their aggregate income from all sources is inadequate fior daily sustenance or places

them in the class of those below the poverty line based on the figure released by the

appropriate government agencY.

d. Civilian Employees- appointed civilian employees in the PCG the regular,

casual and mnttactual status.

e. Retired Personnel- those who had reached the mmpulsory and optional

retirenent from the service.

f. Retired Personnel's Direct Dependents- dependents of retired officers and

Enlisted Personnel of the PCG, including dependents of PCG Personnel who were

honorably separated frorn the PCG Service such as, legitimate spouse, unnrarried

children below 21 years old of age and children above 21 years of age who are

suffering from the c,ongenital physical or mental disability or who are living with their
parents and totally dependent on them for suppoft.

I

g. Legal Beneficiary ( ies) - dependents of the deceased PCG personnel from the

active service and/or retired/ honorably separated from the service who are declared as

legal Beneficiary (ies) per existing supporting document(s), record(s) and/or through
affidavit designating them as such officially by the office of the C-oast Guard Legal

Service.

h. pCGA - non- govemment volunteer organization crmted by and under

the supervision of PCG to assist in the implenentation of PCG functionsand mission.

i, PCG Biometrics ID - refers to ffie automatic identification or identlty verification

of pCG personnel and dependents using their &mogmphic data and physiological

chamcteristics such as finger prints, tacial photo and signature.



4. POUCIES:

a. The FCG shall adopt a tamper-evident, colored photo ID cards for the
authorized PCG personnel, P/ENS, Retired and their dependents, civilian employees and
pCGA, For the active PCG personnel the ID cards will be free of charge, however for the

dependents and PCGA there will be a cost to be shouldered by them'

b. Expiration date of issued PCG ID Card which is good for three (3) years will

be based on the following to wit:

(1) Active Officers - Time in Grade

(2) Active Enlisted Pers & their dependents - ETE

(3) P/ENS, and their dependents - Inclusive of training period

(4) Civilian Employees Appoinbnent
(5) Office/s dependent and all others - Birth Date

c. iD Cards will be issued/ ,.n"*ud under the following conditions:

( 1) U pon entry into the seMce/appointrnenVdesignation/re-assignment
(2) Upon promotion/demotion
(3) Upon expir-aUon of PCG ID Card

,(4) t-,[pon change of marital status
(5) In case of loss or damage

d. The Coast Guard Adjutant is the duly authorized official to authenticate/sign all

PCG IDlcards,

e, There shall be sepamte color mding of ID cards issued to Officers (active and

retired), enlisted personnel (active and retired), civilian employees, PCGA, Direct

dependents and Legal beneficiaries as follows:

Officer arirl their Direct Dependents - White
P/ENS and their Direct Dependents - White (tifle to read

"Probationary Officer")
Enlisted Personnel and their Direct
Dependents
Civilian Employees
PCGA

- Olive Green
- Orange (regardless of hiring status)
- Powder Blue

ReUred PCG Officer and EP and their
Legal Beneficiaries - GraY

f. An affidavit of loss dully nohrized or authenUcated by a PCG authenticating

officer or no6ry public and polie blotter will be required for those reques[ing for a

replacement of lost current ID card.

g. production of ID cards of PCG Personnel, Civilian Employee, Direct Dependents

and shall be at the Office of the Coast Guard Adiubnt, 139 25th Street Port Area Manila.



s. BESUIBET'4ENIS:

a. The followiirg requirernents wili be submitted tcgether urith a duty

accomplished applicaiion fonn by an inr.lividual recluesting for the issuance/renewal of
PCG ID card.

(1) Active Personnel - CAD/ETAD, EnlistmenVRe-Enlistment, Pronmtion,
assignment, Change of Mari[al Status, Amendment Orders, whatever is

applicable.
(2) Cireilian Employee - Appointment Order/Plantilla, Promotion, Change of
marital status, arnendment t-ti-ders, whatever is applicable.
(3) Reijrd Personnel - Retirem,:nVseparation Order, Amendment Orders,
whatever is applicable.
(4) PCGA - Appointment, Prornotion, Unit Assignment, Anendment Orders,
whatever is applicable.
(5) Derendents:

(a) Spouse - t{5O Marriage Contract, CENOMAR if appticable
(b) Childrcn - NSO Bi,"tlt Certificate
(c) Parents - NSi) Birth Certificate of Active Personnel and

concerned

(6) Legal Beneficiaries:
(a) Authenticated mpy of DedamUon of Legal beneficiaries from Coast
Guard l-egal Service
(b) NSO Death certifioate
(c) NSO Marriage Contract (wife);
CefJtl cate (chi ld ren/pa rents)
ReU rementYPosthu mous Ord er

CENOMAR if appticable / ItlS0 Birth

b. Old or expired ID carels of retired personnel including thejr dependents
and PCGA will be sunendered for ruference purposes and to preempt ptoliferation of
unauthorized PCG iD Cards. On i,he other hand, PCG personnel, P/ENS, the.ir

dependents and civilian employees may keep tlreir olcl ID card, in case rrf !oss, subntit a

duly nobrized affidavit and police blotter. A L5 days grace period is needed for issuance

of new ID in lleu of iost ID of Retirees and Legal Beneficiary cards.

c. Uniform/Attire:

PCG ID USER'S
CATEGORY

UT!iFORT\,I/CLOTHES PROPER BEARING

GOA 
*A" uniform Wout

headgear

Prescribed Lln-for,r
c. Retired Officers/EP GOA "A" uniitrm dout

headgear
No musbache/beard, proper ttaircut,
the authorized namePlate must be

d. Dependents/LeEal
Beneficiaries

visible in

Formal/Semi-Fon*arl
(Shift V collar or blouse

No nrustache/beard, proper haircut,
the authorized nameplate must be

No mustache/beard, proper haircut

a. Actrve Cffioers/EP

w/sleeve & collar

No rnLrstache/beard, prqoer [:ail cut



ie-, pcGn
i

No mustachdbeard, proper haircut
headgear

6. PROCEDURE;

Personnel to be issud a PCG ID card shall accomplish a PCG/Civilian iD
infomntion data sheet wlrich shall be submitted and processed to the Office of Coast
Guard Adjutant,

7. aESCBIPIIQN:

a. Active officers:

(1) The tuce and the back of the card shall have a white background,

(2) PCG logo shall be printed in full cclor on the middle of the card.

(3) DOTC logo shall be printed in full color on the uppennost left side of the
carci

(4) 1-itle "Department of Transporfiation and Communication and Philippine
Coast Guard" shall be printed on the upper most center of the card.

, (S) Irnage or photo of the ID card holder shall be printed in full color on the' uppermost right hand side of the card.

!(6) Word 'OFFICER" shall be printed in "red" color exacUy below the UUe,
Phiiippine Coast Guard

(7) The following data shall be printed on the remaining half of the card.

(a) i{ame
(b) Rank
(c) PCG Serial Number
(d) ijnit assignment
(e) iD f.lurmber
(0 Date Issued
(g) Expiration date

(B) - Authenticated slgnature of The Coast Guard Adjutant shall be printed on
the lower right hand side of the card.

(9) At the lourest left hancl side ul'the card is the ghost mini-photo of the ID
card holder, superirnposed by the printed ID number and date of issuance
respectively.

(10) The following shall be printed on the remaining half- the back portion of
the card:

I

a) Weight (kilogram/kgr,)
r- 5



i:) Height (in cenUmeters/crns)
c) Color of Eyes
d) Cotor of l-lair
e) Religion
f) Blood -fype

g) Taxpayee's identrficatri:n Nurnber fnN)
h) Dete of Bir-th (DD/M[-\|YY)
i) Other Identification Data

(1i) Name, relatlonship, addness and contact number of the person to be
notifiecl in case of any elxergeticy.

(12) ID Grdholder's Signature.

(13) RightThumb Mark

(14) 'PENALTY WARNING"; d ffreSidge which should read as follows:
Fleavy penalty will be innposr{ for unlarr,rful use. If found, finder must

prornptly retum it to the neareii PCG unit or ins{allation or return it to the Office
of the Coast Guard Adjutant, FCG. For verificaUon, please call tel. no. 527 8481
local 6i7U6170.

b. Probaticnary Ensigns:

Same as Offirers exceprt that the title should read: *PROBATIONARY

. OFFICER" and the PCGSN portion deleted because they are not yet issued serial
numbers.

c. Enlisted Personnel:

(i) The front of tlre card sMiil lraye a olive green background and thtt back of
the card shall have a white backqround.

(2) All the other features and data indicated in the officers ID d;rta shall be the
sarne except item (9.6) which will indicatr.t "ENLISTED PERSONNEL.

d, Civilian Employees:

(1) The front of the card shall have an orange background and the back of the
card shall have white background.

(2) Image or pho8c of the ID cardholder in full olor shall be lmated at the
uppermost left hand side of the card.

(3) The ward (CMI-IAN EI4F'|-,JYEE IDENTIFICATiON CARD) "shall be indicted

iright below tire issuing l'leadquarters and printed in "red" color.

(4) Tfre ficllowing data shall be printrd on tlre face of the card:

(a) Name
(b) Designation

l- 6



(c) OfiLce
(d) ID ftlumber
(e) Date issued
(D Expiiy Date

(5) AuthentiiaUnE signaturre of I he Coast Guard Adjutant shall be printed on the
lcwer right hand side of the card.

(6) The ghost rnini plrotn of the ID cardholder is located at the lowermost left
hand sice of the cai-d, superirnS.xcsed by the printed ID nurnber and the date of
issue respeoively.

(7) Ali other fealures and data of the back of the ID card are identical to the
issuel ID's of tlre Officer, P/ENS anri Enlisted Personnel.

e. Retired Offrcers: '

(1) The fiant of the card sh,at{ hau,e gray background and the back of the card

shall have whiie background.

(2) Features and data from items (7) of the Officefs ID data shall be the

sarne expected item which will indicate'REIIRED OFFICER" printed in "red".

(3) "WARNING" message should read as:

Heauy penalty will be imposecl for unlawful use. If found, firider rnt:st
promptty return it tr: nearest pCG unit or installahon or return it ln the Offlce tlf the
Cuast Guard tuljutant , P(:G 139 ISrH Street Port Area Manila. Cify. For verificatir:n,
please calltel. no. 527 8481. local 6L70l6L7L

t. Retiretj Erilisied Fersonnel:

ll.inie as reured cfficers except in item (5) which wili indicate "llt':tirerj

Eniisted Personnei" ln rerj anci itern (9) ',vhich [:ear the printerJ logt: of thE of the
PCG.

g. Philipplne Coast Guand Auxlhary:

(1) TLie tront of the card shatl liave a powder blue background and the back

of the card shall have white backglouttJ.

(2) Fearui-es and data frum items (2 to 13) of the officers ID data shatl be the

same except item (5) which will inriicate "'Philippine Coast Guard AUXILIARY'
printed in "red".

h. Direct Dependent(s):

(1) Face of the card shall have ;r whlte background direct dependent(s) of

active- Cfficer; green background fur rlirmt dependent(s) of active Enlisted
personnel; gmy backEi'ound for direct dependerrt(s) of reUred Officers and Enlisted

Personnel. Ni these ID card liave a vrhlte br:ckgror.lnd at the back

I



(2) Xn-lage or photc of tlre cardholder shall be printed in full color at the
upp:rn:ost left hand of the card"

(3) lle rvord '"Dependenf' shall be indicated right below the Headquafters
precede<i i:y a qualifying phrase, such as: "OFFICERS", "RETIRED OFFICERS',
" EN LISTED PERSCI'I NE f','RETIRED EN LISTED PERSONNEU'

(4) Name is printed belorr.r tire word *DEPENDENTS" with a qualifying phase.

(5) Printed directly below the dependents photo is the name artd rank of the
person of wl'rich he or she is dependent of and in-line far right of t}te ,oace of the ID
card is the seriai number.

(6) It is also indicated the relationship at far right as SON, DAUGHTER, WIFE,
HUSBAIID, l"{OTHfR and FATHER.

{7'i ID Number and Uate r:f Issue arc printed in succession, one below the
other ai the lowermtist left hand side of the ID cai'd, rrhile printed Expiry Date is at
near center below in line with tle da''te of issue and Authenticatioli portion printed
at the lowemrost right hand side of the trD ffird.

(8) 1-he ghost
left hanci side of the
of issue resi:ectively.

rnini-photo qrf $e ID cardholder is located at the lovremrost
card, suSrer irnposed by the printed iD nurnber and the date

(9) Other features and data at the back portion of the ID card are the sarne as
that of ihe Officers ID dah.

i. Legal Beneficiary(ies);

(i) Face r.rf lhe card shall hei,:e a gray background both Officers and Enlisted
Fersonnel. All tl"iere trD cards liave ',vhite back ground at the back.

(2) Irnage or phob is similarly placed as that ID card of direct dependent(s).

(3) The iryorcjs "[-EGAL BENEFICIAI{Y" shall be indicated right helow the
headquaiters with tlre name of deperrrJenVheir or beneficiary dircctty below it and
subsequentiy foliowed by the cornplete address undemeath,

(4) . Directly below the photo succession downward at the lower left hand side
of the ID card are: Date of Issuance, ID Number, Remarks NAD Date of Validity.
in- line with the date of validitv at lowermost right hand side of ID card is the
Authenticati rrg authority.

(5) Tlre ghost rnini-photo of tire ID cardholder is located at the lo'',vermost left
hand side af the card, sup,erirnp:sed by the printed ID number and the date of
lssue reslls*tivei,-,

(6) Feaiurcs and cther daE indicahrd at the back of the ID carcl on its first line
fronr left to right: VJeight in Kgs., Hergi'rt in Cn-rs, Birth Date, ancl Blood Type. In

'tt



the surceeding line, indicated is tlre deceased relaUonship tp holder of tJe ID canl
foliowed at fur i-ight by sther identifying data.

(7) Rrght Hand Thurnb n"mrlr i:s located at the lower left hand side of the ID
card with card hotdei's signature at near center alrcve waming message similar to
what is indicated in direct dependen'is ID card.

g. AONII\iiSTRATWE INSTRUT_TIQNS :

a. CGAO, FCfi shall be the solely authorized person to authenUcate all ID cards

issued to all PCG Personnel, Retirees, Civilian Ernployees, Dependents and PCGA,

b. PCG iD Ca;-d application torm{s) is ttee of charge and not fior sale. The Office of
the ffiju6nt are auihorized to reproduce the fcrrm(s). The pror:essed PCG ID carcl cos[
* F'hp 80.00.

c, For security purposesr CGAO,'l'l,G

(1) Infornrafion Systeflr o{' ,ihe computer related aclivities in the
implemelrtafion of the liew ID Systern

. (2) Provide a physically secua-ed compuler system or in terms of file coi-ruption

antj clther natuml elen'lents such as rain, dust and temperature.

(:) Mainu:in regular i:ack-up, both softcopy and hardcopy of the database file.
" If posslbie, arr aff-srte back-Llp fite uf the database must be rlrnintairpd"

d. FCG ciepenilents ID cards shatl be likewise considered as off'icial authoriry for
entry of FCG rricinitles headquarrters, finance units, and other c,r-rly recogtrized
go-lernrTlent, depai-tment, 'financl;ll or busirtess instituUon sr;bject to existiltg rules

and requlaEons.

e, Civiliari Eniployees trD carcls shall likewise be consldered an official autliority for
erttry into PCG insballations and other units.

9. RESCISSIOIII:

All cther publications in conffict with this circular are hereby rescinrled,

EY COIVIMATID OF VICE ADMIRAI- TAMAYO:

OFFICiAL: RODOLFO D ISOREI'IA
COMMO PCG

Ci:ref of Csast Guarrj Staff

l'IARIF
LT]G I
Coast Guard ArJjutant

COi.JEIDEi{IIAL
9

GE[.{_ISMC
PCG


