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AND FUNCTIONAL EDUCATION AND TRAINII''IG REQUIREMEN'|S
IN SUPPORT OF THE PCG ENLISTED PEIISONNEL

CAREER DEVELOPMENT PATI'ERI!

a.
b.
rr

procedures orr PCG Errlisted Personnel Edttcatiort
a requirement for their ;lssignnrent and pro,'notion

.q

III. OB.JEGTIVE$:

1. To ensure that PCG Enlisted Personnel ltave proper education and

trairrirrg to enable 1-rem to cope with the dr-rties and responsibilities cornnlensttrate

to tlteir rank.

Z. To establish a career pattdrn that will serve as a tool to rationaliz": ilre

scirooling, assignment and protrotion of PCG Enlisted Pr:rsonnel'

rv- scQPE:

Tlris Circular covers tlre policies and administratirrtl procedures for'all types o[

schoolirrg, assignment, and.. promotion for the enlisted personnel of the Phiiiltpine

Coast Giard"rtris circular aiso provicles for the applir;atiorr of the AFP Retiretnent

and Separatifirr Decree (P D 1638) as ametrcled vis-dr-vis prornotion c,f EP, spr:cific

prornoticin aulrority, requirements for promction and guidelines in tlre reductiott arrd

restoratiorr of gracle in the spirit and intent of existirrgl laws and regulfltions

governing the prr:motion of the errlisted personnel of the PCG.



V. DEFINITION OF TERMS:

1 . Enlisted,Personnel

' rgs;-the Philippine Coast Guard enlis:ts

qr-ralified persons in such strength as authorized by law to serve in its regular

uniformed force for a period of three years. At the end of the three-year period, the

term of enlistment may be extended depending on the authorized troop ceilirrg

prescribed by higher authorities.

HPCG Circular Number 05 dated 25 Janua,ry 2000 prescribes the
following qualifications for enlistment:

a. He/She is a natural-born citizen of the Philippines
b. Single
c. Must possess a baccalaureate degree in any four- or five-year fie,ld

of study, preferably marine nautical and engineering
d. Not less than twenty-one (21) but not rrore than twenty-six (26)

years in the case of males, or not less than twenty-one (21)'but ilot
more than twenty-five (25) in the case of females

e. Not less than sixty-four (64) inches in height (barefooted) 'in.case of
males, or not less than sixtytwo (62) inches in height (barefooted)

' in case of females
f. Of good moral character and habits
g. Able-minded, physically and mentally

regulations for Coast Guard service

&

cuaiified under exis::ing'
s

Upon enlistment, Enlisted Personnel are authoriz.ed to receive such ,:aty,

allowances, rations, and clothing as are or may be established by law. They s\ rear

to bear true faith and allegiance to the Republic of the Philippines to support and

clepend the Constitution. They obey the orders of the President of the Repuf:'lic of

the Philippines and the orders of the Officers appointed over them in accordanr:e

with the CG Rules and Laws under the Arlicles of War. Thcy impose this obligatir-:n

upon themselves voluntarity and without mental reservation or purpose of evasiorr.

Z. Career Course - A formal course of instruction,l designed to develop the-'

clesirable character traits, values, and attitudes of PCG l-:.P. The curriculum of a

career course contains programs of instructions appropriate to every level cf
responsibility in the EP hierarchy. The following are considered EP careercourse$:

'Coast Guardsman Course (CGMC)
Basic l-eadership and Management Course (BLMC)

Advance Leadership and Management Coulse (ALMC)

a.
b.
C.

€ 1- ' -:-,:-<- rt.-..-i,!,



3. Functional Specialization Course - A formal (lourse of instructions
designed to develop the knowledge, skill, and competence of pCG personnel in any
one of the-Jhree*"fu++etien+-ef the PGG -*Maritime SafebT Administration, Marine
Environmental Protection, and Maritime security. The f,.riJowiing are considered
fr-rnctional specialization cou rses:

Maritime Safety Adrninistration (MARSAD) Course
Marine Environmental Protection (MAREp) Ciourse
Maritime Security (MARSEC) Course

The functional specialization courses are further classified as
Preparatory and Advance. The Preparatory functional speciarlization courses aim tcr
prepare and qualify PCG personnel to assist in the pedorrnance of the pCG
functions: On the other hand, the Advance specialization courses aim to qr-raiify
PCG personnel to perform and implement pCG functions.

4- Occupational/Technical Specialty Course A formal course of
instructions designed to train and provide PCG EP specialty training for their
chosen rating in the service.

5. Sub-Specialty Rating - An individual EP job classification, which an Ep
acquired when the Philippine Coast Guard was still under tlre Philippine Navy, anrl
considered skilled and knowledgeable in such activity. 

:

6. lndividual Rating - An individual EP job classification where lre ,s
considered skilled and knowledgeabie in such job activity. PCG EP ratings are
categorized as Shipboard, Shore, and Technical Ratings:

a. Shipboard Ratings

C,

- Engineering Specialist (ES)
- Deck Specialist (DS)
- Operations Specialist (OS)

Shore Ratings

- Maritime Safety Administration Speciatisi (MARSAD Sp)
- Marine Environmental Protection gpecialist (MEp Sp)
- Maritime Security Specialist (MARSAR Sp)

Technical Ratings

- DentA[ Service Specralist (EENTS)
- Medical Service Specialist (MEDS){ - Chemist Specialist CtiEMS)
- Musician Specialist (MUS)

a.
b.
c.

b.

f



are the levels that.d,€fine the
anization;'in acc#daneb to

extent of
his rank.

Chief
Petty

within tl'ie

respon
Thes(i,are:

i l::l

r ,,i...r4i,'..,,-,.,

B. Reduction in"Giad6"'-
rank to the next lower rank'

to tt.,e''a'elriibtioniof an EP irom rrls present'
1,::j:i,;. ' . 11.r',,1 1,, llr- l:i].,:ij'jt ,' i:ili.':ii' ! i

,r,l,: : :r .,i,: i.,'.. il.l. i..t'ii:..'; ll , '

refers to thF ccrnpulsory retirement

amended by'Presidential Decr"ee 1651)

hereafter, be enacted.

- servi;rJd.;,.as,i\sBi$lfilit Boat'Liohptain, Assistant Detachment

Com mano Ji ina:n *isio nisectibn Petty officer-l n-C harge of majo r un its'

n,.uo."iu1 unrts,,,gnd HPCG Q91i!9lsta'ff,pffices- ,ii,' ii 'i

Se rvi n gijp$;s-.t,fi'[5efs :irl'i both sh i pb oa rd a nd s h o re u n itsloffi ces'

b. Operational Level

SupervisorY Level

9. e r[de,u;]rtie""iHhtt''i"[iiiu6:'gp"O1:1i5'i 
ptiitiijpinei"eaatt O'urd, which is'

patteined after the PN ranking system except tne rati19,*,,Y#*1Li,**,.,,,, 
ir

10. Time-in-Grade - the period reqQeled by qn u,lliglP,.d personnel in a

particurar grade of rank that starts iro* tnui'"ffective date r:f his tast promotion cr

reduction to a lowei p*r*apunt',g*d";,,!g:,![9-ilq ctive'datlrrofrhis contemplatecl

prorotion to the next higher permanent grade'

,i,1:,:i.r ,Buv.6,:1sgwjceii-lleierrs ro'ihe,seryiCti uutin"a"i'n's"ctlon 3 of Presidentiarl

Decree 1638' 
,..'iillvri'' :'il. 'ri i 1:J'- . ''

12. ComPulsorY Retirement * this

provideci for in Presidential Decree 1638' as

anclior such other pertinenf,laws, which nray
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VI, CONCEPT OF CAREER DEVELOPMENT: j : ,i :

Enlisted PerEQ'A,pe..l igtt't'' the bulk of the u.n,iJgrmed *9:"f?ft* of the Philippine

coast Guard. rney:ldre bisiqally,the followers'w6o-;are:put to- task by the leaders --

the Officers - to piodr-rce,oui:puls, in the adcomglishqelt;o{ the PCG mission and

functions. They turry the,br-rrden of implemerltinEirlhej"or<J.ers of their immediate

..',., ln.,aCCot.dance with. this or,ganizational. re|ation.ship'. tlre 
.CareerS 

of Enlistec.i

purrbnn*i *r=l'n" *inug.O in 
"subtr a manner as to enalrie them to advance iri

their., ,owi:i,rhierafchV,shouid'they" cho6ss:r 16:":idevot " in :rpet'1,'6r"in full their career

lifetime in flre pcG service. For this purpose, Enlisted perscrrnel should be guideil

to plan a career path taking into account their personal'irtterrests, education anri e

superiors in the hierarchy of the Command'
.:',,:,,:. '.:, : ,'i i;;:!ii::i i:j..'':|..1,i:tj:'rl, ,l i'i l\r.ii!:,i:.:i

train:ing.ibackgro:urtdqlabilitieJ;'and.,the needs,.of the,€eruieo;, r-'l-he' following concept
-r^..^-^^ €^-

in the devetoprneni. gr an officerls care..f L, !eyg-fopmu-?1, :,!l,ou]d ,find relevance for

Fig, I

preceding- section;"-the",'pr'ornotion oi Eotitted'-Personnel -within eaeh level of

responsiSitity shaiin,,b.e-,, basgd'i m'ailly,::on.,,tim,*]T,9.[ad-e:, in,- ? -t-"'{:1'^ jal;,l'li
assignrnentr(snip,noardisfrord) and Caieer Courie. The eiception is the promotion in

the transition frorn.one r,esponsibility .level to the;.!.gli*.-, 5.uqP9( Level i5-31 l"
il;;rffiai i;;;r-iE:+1;:,e*$ropeirtionrriilevel (=q'tq'f tr:,crv,iryt:'Y:l9Il^ll
this case, an EP qualified,,for,,,promo{ion {reeds to, tlqdeqfa.[g rlnd;this case, an Ep qualified:,for,",promo{ion{reeds to,uqlder{a.ke ;tndr,pg99i1$?l,omoIIonal

examination (PROMEX):',Ttris is'deemedinecessary to'.ens!-rre that o-nly the besi

qualified get promotecJ.and'assigned With'higher levels of'responsibility'

The pCG fp Ciieer Pattern iuti"t the form of a modifield pylamid representeci

u* *t.,oWntin.ngrt*2.'rh* nurnberecl blocks at tre ceinter'o-'the pyramid represent
- rL^ -;^L.+ ^I

the gracles of EP ,. il.t"V progress through their servicS i!,tltil^T9O*I"-I:^tini::]
iffi ,r*b"ril br;"k;;; ifi" uuriou, ."ourr*" that Ep needs to undertake beforer

--:,l

they can ne assignJi i" r.fotthe positions listed on the left i;icie of the pyramid'

motional



o
I
o
E
o
o-

Lil
o_
u-J

(,
F

0);
0,
J.
r'1 :

O:
gi
o:():
L.
Cg;ti

LIJ

=ot
o_

X o.:

z' 9.
+JGO( c-:

a. c\LUcnO
uqrnL
FLL

a
L

=
_o
=(UIIJ C
o- .9
LU}i\=/n l-

t- LL
o)
C.F
$
M

()
a
L

f,

O
L
c)
0)
L

X
UJ

o
x.
o_

C
o'a
a
a'l

o_

a)
n
!

o
L
(s

.C
O
E
L
No

00
c

..,F
(J
()
oa

ao
a

oo
o
.=

ot

zd
I.IJ
Fl-
{
ts
d
u,l
tu
d
{
IJ
J
Irtz
Z
*
m
*
ttf,
a,
fr
trl
E'-
U}
F-iJ
m
IJJ

ffi(J
n+

o
$

CI

J

9,
r
O
lll
F

Eo
(J
o
o.
t--
,E

=
6 C)

E

.9,
o
a

C)F
trl
()
()

q-

()
T-
o
a
t{-
$I-

()

5*
F z\,
H=Eyr-

CUo
,CI

ui Oj
= -ciai

Icql
T?IO(g
l-L.qo
F

:::
COglf\CqLnr C\|

O
u? c{ f-(\IC{r

.;;9



: *tFn!r'^' - 'i!:?'
...,4F-

_;r-

i,,irli'

f;':J;J':i[ffi :::li,Lxlh*;sx.itrff l?#iTr,J:Tllu:;J::s?il:l'ly;be reassignecl to so-callgS,,,[6[fg,{ 
t'r''qLrL]rr"r(rr;tat:'z"V€aliS::;ea duty'before they r:an

cprrespondinq qrades 1tr-8 rn F .i^,'tgjglnization (l'o1'"poiiti;;;;;; obtain rhJi',ffi [ T : l:, iJ:,i:,; I'; :.' ?": 
" 
* :*::fl 9 ;:1. + i$'' :ff ;li : illi i j 

: :
ili:,n-x,':;*:-"1 j-";Ji;:#;;i;iililT"'#B';i;i'"?T.ili.-*3i$ff ;

I

""€PTedpuqR.ortleVeIsofresponsibili1yinthe
organizati.n. From gr:ade.E-,1; purronn"l,in this',1;**r g,"i.br";;i.#;lirtit,g.odu 

E_3by merery satisfvinglthe tim" irlorq.oe 
1o -"u.r..,,:,.rn"r<, 

p,,rs 
1.,e mandatlry career andfuncti'onal touitie,sl 

,Upo,n" ctrpl"ti*;, rr ti", ,4oijir", :ih*y get assigned eitherasriore o'i'raboaid shjb as;;i;l,T,i:;^^ F,:Hlr in,tnji r6ver sharr render amaxirnum,,4i!.eais ra,,orjv-=;;;"; minimum,z"yiars:,,:eAtr the third year of iheirseryice, EF,in gmd,e,,E-z t*itr',' or r11fi"out ;:,rj;j.i,iiru'6,qiarry those hired for theirtechnlcarir:exp6r.tib,b'-.,e,g:;',d*ntut ,no: medicdr,,t*.nriiirld.n!, ,;;;;;rns, 
etc ; mayalready opi to followthe"t*Jniilr service'puil,-an!:ntrt anynrore go-back tc sea,Howev€r,, at grade E-3,and in orolrl13 getlo,th;.,rlo_i,r9*1 oiqurprr-snirity, wirich isyf#?jffil Ep on':piomotionut *-irtr.: oe-eo ,[o, un-cre'rnke,, 66fl pi1ss, a ,promolional

personner :in grades r + io 
-r_t 

,; ,r"r,r=o op"rrirnut Leu"ru ofresponsibifity,:;;,Upo,n: entry to this l.qvel;,,,f;R.*rr,t ]Jrtnei',ctecide,:fo ifollof;vr eiilier. theIine or resrricted rine servic" prir., 
ll;^r*:;;; il 

"]l 
?:he way io {he, jop of the Ephierarchyi:by'satisfiring the "rlqrir"nrunts' 

for' prJmoticn as they,progress, rnostespecially';!he'.'r;e.gg1,1ud-years,gf.rnip.oouio 
ortv"ir"*rch,',reyer,.,of,,nesponsibirity. 

Linepersonnel in this leVel shall ttnouian idoitionrt *r-*i,nurn 4-years seatiity. o' theother hand, restJj.cl3Q 
linu qersonner 

,sharl ,*no"r-rl,.additionar !;yesis sea dutybefore they' arg:'iie,ssignei'lrl;nor"'for;lth"-'i"ri lr'their: seryic'e-,,Ar this levei,technicar personner cainot ,nv*or* hope to cioss. service pathi. even if iheyvolunteenfor';ss6r'1dLl1y' rv*u*.triJelsir.ever.ybo-dy in,,this,rev61F:11gg.6s1td,,iundenakeand pass a promotionrr u*rri tion ,,in,adoitiJr' 
toj 

j11_l,u;.r,orner,,.i,eifuifements 
for

Those in the resrricted and iechn^1gr,9erv;ie"ori,1, gu.1,fii ".p,"oii''n, higherrft6p ff'ry',r:evenr afre* rnanoato,y]a;_;lfup t*;#:^Y:;. .Ar. e. z,zk,r;,y;aVy,and afterserving S-years time-in-graoe as r-1, rp in thl i"r"t'lttbti'rine andtecfin:iiat se*icesshal[-be'given Slyears-extension"of their servicestin:inat a:iade 
'uritil 

tiiiiy 
-reach 

25-years service where they wilJ be compulsorily ,uiii*o fio, thb,,pcG service
'EF" .in.-grades"E-7 to- E_10 is,- assirnnet in this .evet sha, rencjer,. -f:::^:l1_T,:*i levets- or responsit>itity.

ri

:i}....
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, ..3:;= itei-l*u"n,,;"",orJ,itniiou",,' temporary and
posthumous shall only be within the authotity of the Comnrandant, philippine Coast
@gspsl,;'r:;.,[7{ajor': ,unrit!"G'bmmbnders :shati' 'reeommdnd piomotion under these

; :Phil ippjne Co_asl 6ssp6{,for, approval

1X.,,, RESTRICTJO,NiON, PROMOTTON :

": ri-rr1q5'rr:iiiomotion shhil' be vafid, unless'covered "by
p1omgt1on,.:yacanqy, except the automatic promotion
reaching the one-year -[lG. 

i

:,:: r:r::rr":'':rl''. i i"l;'l ..:', -i li.t;li--., ' -:1ll li,, ",:. ;'f:] i ,1:','r:l',i:r":i'rJ:.r',

X. ELIGIBILITY FOR PROMOTION:

i,
an
of

adequate appropriate
E-2 r:(FN2/SN2) upon

disciplinary
S{atus for a

1. Promotable Status - enlisted o"rrorn*i'ilr.r'o* i'n'pro*otuble status to
'he"eligible;fot','pfom.otio'nj AnrindiVidual;Will''be',bnr,p'rbriiotable,:,status when he/she
possesses none of the following disqualifications:

a. Absent without official leave, under con:finer'nentrby.civil authorities,
under arrest and sick in hospital for illness not contracted in line of duty.

b. Serving an unsuspended sentence ds 3 resrrlt of a
ac.tion,willi be automatica,,ll,V,:ep.n'sid;e..fedi.tq,,be:irbt,:0;ilorri6tiable
period of one (1) year.

dismissed or

e. Awaiting or undergoing reclassification actiln based on inefiiciency.

2.,,".,Eligible.S[atus - enlisted personnel will be in elig,ible status when he/r;he
is in promota=nte''Si5,{us' and has attained the standard requirements as stated in
para Xl.

XI. P_CG. EP ]EDPCATION, TRAINING .AND ]AS.IiIGNIVIENT-:REQUIREMENT.S-
FOR PROMOTION:

'j:.,i ] . '1:'

1. ln addition to the current PCG regulations and polices on promotion o1.
enlisted personnel, the following PCG educatien and training requirements for
promotion to the next highergrade in the active service are irereby prescribed:

a. For Promotion to Seamanlspecialist First Ciass (Grade E-3) - one
must have completed the Preparatory Functionall-tlchnical Course, time-
in-grade, assignment as shipboardlcraftlshore/techrrical unit striker, plrs
a favorable Enlisted Personnel Evaluation Ma6k (E|)EM) ancl must pas:;
the EP Board of Promotion (EPBP) deliberation.



&{&il
+D

.I*+

- fiy ,efficer Third Clasri (Grade E-4) - one rnust
have completed the Basic Leadership and l\flanagement Course and
pass the required promoiional examination to be administered by

CGETC, has the required TlG,'assignment as shipboard/craftlshorel
technical unit Assistant Section Petty Officer'in-Charge (POIC) and a
favorable EPEM. 

r

c. For Promotion to Petty Officer Second Class (Grade E-5) - pne

must have completed the Advance Rating/Functional/Technical courses,
. TlG, assignment as shipboard/shore/technical r.rnit Section POIC or Boat

, Captain/Engineer, a favorable EPEM and must pass the EF'BP

deliberation.

d. For Promotion to Petty Officer First Class {Grade E-6) - one nlust
have completed the Boat Captain/Engineer's Course (or equivalent
course for the restricted Iine and technical service paths), l-lG,
assignment as shipboard/shore/technical urrit Division POIC, Eoat
CapiainiEngineer and Assistarit Detachment Commander, a favorable
EPEM and must pass the EPBP deliberation.

e. For Promotion to Chief Petty Officer (Grade E-7) - onemust have
completed the Advance Leadership and Management Course arrd pass

the required promotional examination to be administered by CGETC,
TlG, assignment as shipboard/shore/technical unit CMAA, P,t:at

CaptainlEngineer, and Detachment Commander, and a favorable EFEM.

f. For Promotion to Senior and Master Chief Petty Officer (Gritdes
E-B & E-9) - one must have completed the llenior Chief Petty Officer
Course, pass the deliberation for promotion i:;y tl^re EPBP and musl be

occupying the position with authorized 1-t) rank for which hrl is

considered for promotion.

g. Priority of choosing enlisted personnel to attend the cc'urse

requirements for promotion shall be on the basis of seniority.

h. An EP who failed for three consecutive times in the deliberation ior
pr"omotion and the PROMEX for the next higher grade shall still be

considered for promotion by a board to be convened by the PCG for the
purpose.of determining if subject EP merits the promotion based on

practical factors and performance. Individuals. vrrho have rendered less

than 20 years service and who fail the delii:eration shall not be re-

enfisted. On'the other hand, individuals with 2C or more years of service
but who fail the deliberation shall have the optiott to reiire
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LEVEL MINIMUM

Shipboard
Duties

Shore
Duties

Schooling
Ilb

For
Promotion

Shipboard
Duties

4

5

Support 2 yrs 2 yrs Rating/Prep
FunctionaliTech

Crse
Basic Leadership &

Mngmnt Crse

E-1 to E-2
1yr

E-2 to E-3
3 yrs

C2 C A

3 vrs

4 yrs

Operational 2 yrs 3 yrs
Adv

F u nctro nal/tq Lriv

Tech Crse for
Restrrcted line

E-4 to E5
3 yrs

E-5 to E-6
3 vrs

4 yrs

Supervisory 4 yrs
Adv

Leadership &
Management Crse

E-6 to E-7
4 yrs 2 yrs

XII., FROMOTION VACANCY,AND QUOTA:

1. Promotion Vacancy. The promotion vacancy shall be determined by
Headquafters Philippine Coast Guard and recommended to the Secretary,
Department of Transporlation and Communications (DOTC) not later than 01 Marchof every year. The recommendation is based on the maximum number of
cumulative promotion vacancies for each grade to Lr,ei cleclared for enlister-j
personnel promotion. The vacancies shall be within the tr,ro1: ceiiing announced i)y
the Secretary, DOTC.

2' Promoiion Quota. This is the adjustment in the promotion vacancies as
warranted by the exigencies of the service once the promotion vacancies ha\ie
been declared by the Secretary, DOTC.

XIII. PROMOTION BOARD AND LIST:

1. General. Since promotion is a Command resip,?nsibility, every Unit
Commander must ensure that all requirements are complieC with for the timely q

promotion of enlisted personnel assigned his/her unit. This will ensure that ail
enlisted personnel qualified for promotion are properly select'id and their suppofting
papers for promotion are submitted prompfly to the appropriai? authority.

2. EP Promotion Board. ln line with the abov-e general policy, there shall be
created an Enlisted Personnel'Promotion Board, whi;h sf,alt sci'een, deliberate, anrJ
select fronr amqpg the Enlisted Personnel who are best qualified for promotion to
E-3 and above. lt shall have tenure, composition, duties, and responsibilrties as
follows:

a. Tenure. Each EP Promotion Board member sharl serrre for one (1)
year unless sooner dissolved/terminated clue to eiligencies of the service
or other justifiable reasons. v

f
i

..#

l$

MAXIMUM

Shore
Duties Schooling

lltJ

For Pronrotion

3 yrs
i1-1 to E-2

lyr
E-2 to E-3

3 yrs
E-3 - E-4

3 yrs

VTS

Boat Capt/
Engineers

Crse

c-4 to E5
3 yrs

E-5 to E-6
3 yrs

yrs
Senror Chief
Petty Officer

E-6 to E-7
4 yrs

t:-7 to E8
3 yrs

E-B to E-9
5 vrs
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c. Duties and Responsibiiities:

]lr,,,l[:.*!,,,T11- "l rhe Board musr be
i:Jffi',1?' i*I':: i ; . ;' 

",,,"n" 
1' o#:: j;

Circular.hf:l::,,t commu;l";' i_XJX,

consideration by tf,,e promo]ffi;;;

."ii,;1"*i 
' ,'*),.
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,";t' 8) The fact that a partially disabled EP has been .allowed to

continue his active duty, he/she is deemed physically qualified for
promotion to the next higher grade, exceprt where quota prescribes
change of assignment or duty where certarn physical standards are
required; provided that his/her disability was incurred in line of duty.

9) An EP candidate for promotion rnay submit to the L:P
Promotion Board any information, which is deemed necessary to
bolster his chances for promotion.

10) Records and proceedings of promotion boards are confidential
until its recommendation shall have been duly approved, except as
provided otherwise in this Circular,

11) A promotion board shall inform any qualified EP not selected
for promotion the reasons why he was not recommended for
promotion to give him a chance to present his side before the
Board.

d. EP Promotion Secretariat. Designated arrd delegated piomotion
authorities shall establish an EP Promotion Secr^etariat, which shall ser"re s

as the depository of all records pertinent to the promotion of enlisted
personnel" Unit Commanding Officers shall see to it that an EP
recommended by the Llnit board for promotiorr to E-2 satisfies '.l-rt:

performance, discipline and conduct, right attrtude, and integrity tr:
continue his service in the Philippine Coast Guarc!.

3. Promotion List:

a. Promotion authorities shall maintain an EP promotion list, which
shall be updated quarterly. It shall list the Rames of EP within the zone of
consideration according to seniority and by grades. This list shall
indicate, as minimum, the following data:

1) Number of Seniority
2) Last Name, First Name, Middle Name
3) Coast Guard Serial Number
4) Duty Assignment
5) Date of Enlistment .
6) Date of l-ast Permanent Promotion/Demr:tion
"4) Highest Eligibility for EP Career Course -i-:rken

B) Rating Score (PROMEX)
9) Renrarks

b. Headquarters, PCG shall establish the Zone of Consideration for
Promotion, based on the allocated promotion vacancies lbr each grade in
accordance with the Table of Distribution.
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ON OF

li'.tt' ,t - .---
': ":: Orders announcing the promotion of EP may be

i, fo'ni in violation to the provisions
'the promotion ^,i':ll ,:^"^;-:^:;X,',-"n;;il;i ;ith" Commanoant, Philippine coast Guard'

revoked or amended whettt

of this Circular, subject.' to

XVIH.

1. Temporary promotion to grades E-3 to .E-7 
iay be effected by' tl:

Commandant, Philippine Coast Guari under circumstances and conditions set fotth

in this Circular.

2.Temporarypromotion'shallnotexceedonegradeoverthepresent
permanent grade and shall be within the authorized strength in that grade'

3. No EP shall be given temporary promotion if he/she does not ha're at

least one (1) year time-in-gride in his present grade/rank

4, Temporary rank shall be self-terminating afie: r:ne (1.) 
,iear, 

unleSS

otherwise terminated"garlier oy com[etlni auttrority',Upon presentation of proof that

he/she has satisfied tlie requiremenis for permanent pronrr:tion' the temporary rank

shall be readjr-rsted to permanent'

S.Uponrecommenciationofhis/herUnitCommander/Commalciing
officer/chief or Head of office, the readjustment from temporary to permanent

grade of Ep who are to,be separated snalt ne effected thirty (30) days before the

date of seParation'

6.AnEPholdingtemporaryrank,shal|berecommendedtotakethe
required career course in irder to ql,'Jrirv r-.,i*rt',ur for pernranent rank, within the"bne

(1) vear Period Prescribed'

7'PosthumousreadjustmentfromtemporarytopermanentrankofanEP
who died in rine of durty may arso be effected upon recorrmendation of hisiher lJnit

Commander/Commanoingofficer/ChieforHeadofoffice.

B. The temporary rank held by an.EP must.first b'e readjusted to permatrent

status before treistr! caa be promoted to the next higher rank.

XIX. SP;CIAL P.ROMOTIONS:

Promotionunderthisprovisionshallnotbesubjecttorestrictionofpromtltion
vacancyiquota and authorized troop ceiling pt.' g"d""This shall be programmed

and funded under 0-1 Contingen;y F;;;' The- fo]lowing shall be the different

categor:ies under special promotions:

1. Promotiorr of Ourtstanding Students

a'CPC,Gmayeffe,.;tthepromotionofoLttstandingstt.tdentsw,hotook
their career course reqr:irement'



rovicje?irtnat the course is
Effi-ilaieu'ln the uPper 15'/o of tine <

at least tiryo (Z) *ont;r= in duration "nJi5" 
class is comp^osed of not less

ihan t*e,.,ty_iiv'e (2b) regular students at the start of the course.

C.Ari.i:PislikewiseConsideredoutstandinguponpresentationof
proof that he passed a government licensure examination conducted by

the pro{rrssional Regulation commission (PRC); provided that the

duration .rf tlre cours; is at teasi four years.'An EP is also considered

outstancjirrg upon attainment of a masteral or doctoral degree' Civil

service rriglfiititv examinations conducted by. the ciyll^,]ervice
, commission are not considered as government licensure examination

and ther-efore not covered by this provision'

d. The promotion of an outstanding stucient shall be permanent in

status, orovided that the promotee hal at least one-half of the required

time-in-:)rade (TlG) in his present permanent grade and completed the

requirerl cAreer course. Otherwise, the promotion will be temporary until

he satis,ies the requirements oi this cir:cular. The student may avail of

pron;ol-ir,n under this category on a later date (in instance,where the

requireJ l-lG is more than one year) provided further that the course

i;il;; rs ll^,: career course requirement for the next higher grade',

e, The temporary grade of an EP given for attending the Coast.Guard

Officer Qualification Course shall ne readjusted to permanent upon

successful completion of the required course-of instruction, provided that

heislre pcssesses all the qualifications and none of the disqualifications

for Permanent Promotion'

2. Meri.ioriorrs promotion. Enlisted personnel may be granled meritorious

promotior-r to the next higher grade only on the following grounds:

a.].hieservicerenderedisbeyondthenormalcgt].ofdutyandso"
singular that an award is deemld insuflicient to fully recognize the

exCeptional ability and leadership shown'

b. 1-his promotion is not an award for a job well done, but rather

recogrr!tion of an individual with great potential for leadership andior

increas(rd ability in his chosen field 
"as 

compared to others exposed to the

same siluation.

3, promgtrr;n of PCG Enlistecl Person of*the Year. Enlisted f::::l of the

Year prdtno'ri.rn underthis provision shall be permanent in status provided the

promotee has at i-rtt one'half of the required TIG in his present permanent

grade and has completed the required career course" otherwise' the

promotion will be temporary until he satisfies these conditions' Promoiion

under this caiegory may be granted at the option oJ the candidate on a later

date, not imrnediately after an EP was adjudged as"PCG EP of the Year' EP

adjudged as; Major U;rit EP of the Year, irn utuo be promoted in accordance

14



with this provision with the added condition that the accomplishment ihat
year could only be used once. ln the lattr;r case, an approptiate
recommendation for promotion should be forwitrr1ed to HPCG for the
confirmation of the promotion by CPCG.

4. Automatic Promotion One-Year Prior to Comitrtsory Retirement. An
Enlisted person in the permanent grade af E-2 to E-7 ,,yho is not disqualified
for promotion shall automatically be promoted to t:re irerxt higher permanent
grade effective one year prior to the date of hisiher ic.mpulsory retirenrs,rnt
prescribed under PD 1638 as amended by PD 1650; prc,vided, that an enlisted
person retiring by age shall have completed at least twenty nine (29) years of
satisfactory active service.

5. Promotion Following Reduction in Grade. The promotion authority
reducing the gr:ade of an enlisted person to a lou,t:r permanent grade ntay
promote another EP who is best qualified for prirtnoti,cn to fill, the grarie
vacancy; provided the latter has complied the rec.rrirements for reg'-riar
promotion. Furthermore, the Commandant, Philippinc (,oarst Guard, may efilct
the reduction in grade only upon confirmation. Th: Prcrrnotion uinder .lris

category shall be made within ihe same year that tlte reduction occurr,.:d
provided that the resr-rlting personnel strength is withir,the authorized stren,:rth
of the unit concerned.

6. Posthumous Promotion

a. Eligibility. An enlisted person is eligible'for posthumous promotioti
to the next higher permanent EP grade based on ,.h,1 following grounds:

1) He is due and has.been,officially recorflmended for promotion
in accordance with this Circular prior to the drtle of death.

2) He was unable to accept such prom:tion because of his

death, which occurred in line of duty.

3) Outstanding Circumstances. Notrvil:hstanding other
requirements, any enlisted person killed in irction under extreme
heroic circumstances as to warrant posthumor;ti ptoffiotion may be
granted posthumous promotion tg the next higl'rer permanent grade
of EP withdtrt prejudice to the awards he may des,erve or is entitled

* thereto.

XX. REDT.'CTION IN GRADE:

1. Tlre aLrthority to reduce the
Conrmandant, Philippine Coast Guard and
with this circular.

grade of an EP is granted to the
may hre fufih6r delr;gatr,rcl in acccrrdance

?.. -iire 
;rroniotior-: aiiil,r,.rr.j1:r i:' :::-.i si:r,rii nr': ihc sarile :ltitl;:'i:ir Cei*:p;ltii:r-i i+
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3. Reduction in grade effected bY

ttrrougir the delegated ^authority' 
shail

coin,irnOrnt, Philippine Coast Guard'

xxl. BEDUGTION lN GRADE ORDERS:

Reduction in grade of enlistecl personnel. shall be arrnounced by appropriate

speciar orders rssired by the .9*p*iunt authority to 
'eJuce, 

citing the specific

pardgraph uno ur[-prragiapir of *ri! Circular wherein tl'ie'reduction is based a'rd

specifying wnetnei'the 
"grade from which reduced is ;:;ermanent or temporrry'

Recluction orders will, in each case, specify the date orr r'vhich the reduction is to

take effect.

the subordini;r:a Commanding Offtr:i:rs'

be subject io confirmation bY the

REVERS|oNFR0MATEMFoRARYT0_L.0WERPERMANENT
GRADE:

XXII.

This section covers the restoration

honorably discharged and former holders

grade E-1.

The authority competent to reduce may, at any time, effect the reversion frrrm

a ternporary grade to the lower p"rn',un"rt giade of an enlisteC personnel; provided'

that errlisted personnel holding temporary g-rades by virtue ol attendance in a coast

Guard officer Quarification courr* shail 
"not be iecjuced t. their rast permanent

grades if they completed the course satisfactorily'

XXEII.

of grade of enlisted personnel who were

of [igirer grades and'are enlisted arrew in

1-Restorationofformergradeofenlistedpers()nilf]lunderthispar.agraph
may be effected with regard to the arinonreo strength ol'errli:'teld grade and thal" nis

separation was not,for eause; prouiJ*d, that the rp rras trr: capability, proficit;ncy

ancj ability to discharge the duties and functions associat':tl with his former 9r;rde

and is occupying 
"om-m"ruurate 

poritionr in the unit base,J on the existing Tablt" of

Organization/Tabte of Distribution, 
-rnJ 

that he is so recommended by ltis

immediate ,rp"riJr; ,nJ prouided, further, that the enlisted personnel concerned

has served two years active service from ilre date of his enristrnent and posses$es

none of the disqualification cited in this Circular'

Z. The time-in-gtade of an enliste'C pe?son restoreci to his former grade slr;lll

be reckoned frorn the #ective date his/her grade was rest'';red'

XXIV. MI$CELLANE-OUS:

pronrotion authorities are not allowed to give pro*oii,.,'",s during the prclhibiteld

period prescribeJ'b; i[" commission on E-rections spe:rificaily during electirin4

;;;; oi such other fieriods, as may be provided by law'
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All'"circulars, policies and directives inconsistent witli
Circular are hereby rescinded and modified accordingly

XXVI. EFFECTIVITY:

This Circular shall take effect upon publication'

BY COMMAND OF VICE ADMIRAL LISTA, PCG:

the provisions of this

,r

: *r'

:,,, i ..r-

i,.,:: i:'.WILFREDO D TAIVIAYO

QAPTAIN.
Chief of Staff

PCG

i,"j

OFFICIAL:

JOSE
LCDR
Adjutant

U]ISAGA
.PCG


